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1. O0mue moJ10:KeHNs

1.1.  VuyebHas yacTh 3aHUMAETCs OpraHu3anyell 1 KOHTpoJieM yueOHOro mpomecca.

1.2. VyebHas yacTh CO3Ja&TCs M pEOPraHU3yeTCsl MPUKA30M JUPEKTOpa KOJUIeIKa H B CBOEH
JIeATENIEHOCTH PYKOBOACTBYETCS:

- Koncrurynueii PO;

- 3akoHoM P® o1 29.12.2012 1. Ne273-®3 «O6 obpazoBanuu B Poccuiickoii denepanmmy;

- OenepanbHbM 3aK0HOM OT 27.07.2006 1. Ne152 — @3 «O nepcoHaIbHBIX JaHHBIXY;

- IIpukxa3 MunucrepctBa obpazoBanus u Hayku P® ot 14 mrons 2013 r. Ne 464 «O6 yTBepxne-
HuH [lopsaka opraHu3aliMM W OCYIIECTBICHUS 00pa3oBaTeNbHOH AEATEIHLHOCTH MO 00pa3oBaTeIbHBIM
MporpaMMam cpexHero nmpogeccuoHAILHOro 00pa3oBaHus;

- Ycrasom I'BIIOY «HOxHO-Y panbCKOro rocyJapCTBEHHOTO TEXHUYECKOTO KOJIJIEIKAY;

- TOKYMEHTaIliell BHYTPUKOJUICIKHONW CHCTEMBI MEHE/IKMEHTA KauyecTBa;

- 3aKOHOJIATeJIFHBIMH M HOPMaTUBHBIMHU aKTaMHU IO OXpaHe TpyJia U MoXKapHOii 0€30IacHOCTH;

- TaHHBIM IOJIOXKEHHEM 00 oTrere.

2. CTpykTypa yueOHOH YacTH B ynpaBJjieHHe

2.1. YyeOHas 9acTh SBISIETCS CTPYKTYPHBIM IIOAPA3IeICHHEM KOJUIEDKA.

2.2. Ina opranu3anuu paboTel yueOHOI 4acTH IMPUKA30M JUPEKTOpa Ha3HA4YaeTCs 3aBeAyIOIUit
'y4e6HOH YacThIO.

2.3. CtpykTypa u ITaT OTJena:

- 3aBeyroIMif yaeOHON 9acThio;

- IUCIeTYED;

- CeKpeTapb;

- oneparop IT9BM.

2.4. 3aBenyromuuii yueOHOM YacThIO pa3pabaThiBaeT (PyHKIMOHATIBHBIE 00S3aHHOCTH COTPYJHUKOB
MOJ[pa3/ieIeHHs], OPraHu3yeT paboTy MO IUIAHHPOBAHHUIO JEATEIFHOCTH y4eOHON YacTH, OTBEYAET 3a Ka-
YECTBO U pe3yIbTaTUBHOCTH ITPOIIECCOB.

; 2.5. KoHTponp 3a OeATeNnbHOCTHIO y4eOHOH YacTH OCYIISCTBIISIET 3aMECTHTENb NUPEKTOpa II0
y4e0HO-BOCTIUTATENbHON paboTe.

3. HanpagBJjieHNs H OpPraHu3amnus AesiTeJIbHOCTH Y4eOHolH JyacTH

3.1.  OpraHu3anuOHHOE HaIpaBIICHHUE:

3.1.1. Opranmzanus y4eGHOro mpoiecca B COOTBETCTBHH C YTBEP)KACHHBIM paclMCaHHEM, Ipa-
(ukoM yueOHOro mporecca ¥ yieOHbBIMHU IUIaHAMU TPyYIIIL.

3.1.2. Opranu3zanus U cocraBieHUe rpaduka ydeOHOro mpouecca M0 OYHbIM OTHEICHHUSM, Ipa-
¢uKa rocy1apCTBEHHOM UTOTOBOM aTTeCTaIUH.

3.1.3. Opranu3zanus paboThl COBMECTHO C 3aBEAYIOIIUMHU OTACICHUS U PYKOBOAUTEIAMHU CIICIIH-
aILHOCTEH, coriacoBaHue y4eOHBIX IUIAHOB I'PYII M KapTO4eK IeJaroruyecKoi Harpy3Ku Ipernojasare-
JIeH Ha TeKYIIUH rox.
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3.1.4. CoBMecTHO ¢ 3aBeIyIOHmMM y4eOHOH 4JacThio, 3aMecTUTeNeM JupekTopa no YBP cocras-
JICHHE Tapu(UKalM{ Ha KaXJ0ro INTaTHOrO IIpenojasarels (IUIAHUPOBaHWE T'OJOBOH IeJarormueckoit
Harpy3Ku).

3.1.4. OpraHuzanus U COCTaBIIEHHE PacHUCaHUS 3aHATUH 110 ceMecTpaM IS TPYII OYHOTO OT-
JICTICHUSL.

3.1.4. CocraBieHHEe TUCHIETYCPCKOTIO PACIIMCAHUS Ha INTATHBIX IIpEToaBaTeieii i mpernoaaBare-
Jiell COBMECTHUTEIIEH 110 KOMHUCCHSM.

3.1.4. Oprasuzanus U BeCHHE €KEAHEBHOIO y4&Ta 4acoB Ha KXXJOTr0 IPErmoiaBaTels.

3.1.4. CocraBneHue TabIMIBI 3aHATOCTH ayIUTOPHOro GOHAA KOJUIEIKa B COOTBETCTBHH C pac-
MHCAHUEM €XEHEIETBHO.

3.1.4. CocraBneHue 0T4ETOB U HEOOXOUMBIX CBEICHHH IO KOJUISIKY.

3.1.5. Pacuer BBINOJHEHHS NEIarorHYecKoi Harpy3KH INTATHBIMH IPEIOJABATEAMA 10 popMe
Ne3 o utoram yueGHOrO rojia ¢ IpeOCTaBICHHEM CIIPABKH It OyXTalITepHii.

3.1.6. Pa3paboTka He0OXOIUMBIX HOPMATUBHBIX JIOKYMEHTOB.

3.2. Tekymme 3agauu:

3.2.1. CocraBnenue miuana YBP (yueGHo-BocmuTarensHOi pabOTHI) MO KOJUICIKY HAa KaXKIbIi
MecsI] Ha OCHOBaHMH JaHHBIX 3aBEYIOIIUX OTICIICHUSIMH, OTACIIAMH U 3aMECTHTEIICH JUPEKTOpa.

3.2.2. ExemecsyHOe cocTaBiieHHE Tabensl Ha IpenojaBaTeeid.

3.2.3. CHsarHe 9acoB 110 OOIBHUYHBIM U IPUKa3aM.

3.2.4. ExeHenenbHOE COTIacOBaHUE PACHMCAHUS 3aHATUN MO 3a09HOMY OTHAEJICHHIO C MPEAOC-
TaBJICHUEM ayJUTOPHIA.

3.2.5. ExenneBHas paboTa ¢ IpenojaBaTelsIMH M 3aBEAYIOIIUMH OTICICHHSAMH 10 KapTOYKam
MeAHarpy3kH, 110 BOIpocaM BaKaHCHii, BHECEHUS U3MEHEHHI B pacluCaHUe, C IPUHATHIMA U YBOJICHHEI-
MH, a TaK e [0 APYI'HM BOIIPOCaM.

3.2.6. IloaroroBka HEOOXOAMMEIX MPHKA30B HA CHATHE WM MPEHOCTaBICHHUE IEeIarornuecKoil Ha-
TPY3KH. '

3.2.7. Yu€r BbIaYM XXYpPHAIOB I'PYIII M KIFOYEH OT ayUTOPHIA.

3.2.8. TlpoBeneHue onepaTHBHBIX 3aMEH OTCYTCTBYIOIIUX npenonaBaTenen ¢ KOHTPOJIEM UX BBI-
MOJTHEHHUS.

3.2.9. CpoeBpeMeHHOE OMOBEIICHUE MIPETIOIaBaTelieii U CTYACHTOB O 3aMeHaX U BHECCHHU HU3Me-
HEHUH B paclHCaHue.

3.2.10. KoppekTHOE pacCMOTpEHHE CIIyJaeB HapyIIeHUs TPYAOBOH 1 yueOHOH AUCITUILTHHEL

3.3.  KoHTtponmpyromue HarnpaBIeHUs:

3.3.1. Kontposs BrInONHEHUS rpaduka yaeOHOTO Imporiecca.

3.3.2. Kontponb cobmoieHrs paciucanus.

3.3.3. IIpoBepka CBOEBpEMEHHOCTH Ha4yala U OKOHYAHUS 3aHATHI, COCTOSHUE TPYIOBOU U y4el-
HOU JVCITUILIIMHEI B KOJUIC/KE.

3.3.4. KoHTpOJb HCIIONB30BaHUS ayAUTOPHIA COTIACHO YTBEPIKICHHOTO PACIIUCAHUS.

3.3.5. IIpoBepka mocemaeMoCTH CTyICHTaMU Y4eOHBIX 3aHATHH.

3.3.6. KoHTpoJb 3an0JHEHUS KYPHAIOB IPENoAaBaTesiMi corinacHo «I1ooxenuio o )KypHaiey.

4. B3anM0OTHOMEHN H CBSI3M y4eOHOI YacTH
VY4ebHas 4acTh OCYIIECTBIISIET CBOIO JEATENHHOCTh COBMECTHO CO CTPYKTYPHBIMH IOJIpa3jieic-
HHUAMH KOJUISKA:
4.1. C 3a04YHBIM OTJECIICHHEM:
- COIIaCOBaHME paCIHCaHU# MpernoaBareneii, rpadukoB ydeOHOro mporecca 1 ayAuTOpHO-
ro GoHIa I 3aHATHI HA 320YHOM OTJICJICHUH.
4.2. C oYHBIMH OTACJICHUSIMH KOJUIEIKA:
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- COIJIACOBAHME PACIHCAHMUS;

- OIIEpaTUBHOE OIOBEIICHUE CTYJEHTOB U MpENofaBareiei 0 MepONpHUsATHIIX, IPOBOIAIIHX-
Csl Ha OTJEJICHUU.

4.3. C npencTaBUTENHCTBOM IO KAYECTBY:

- IJIAHUPOBAHUE JOKYMEHTAIlUU BHYTPHKOJIIEIKHON CHCTEMBI MEHEIKMEHTA KaueCTRa;

- U3y4YEHHUE YAOBIECTBOPEHHOCTH CTYACHTOB, IIperoiaBaTeeii.

4.4. C undopMaTH3aIMOHHBIM IICHTPOM:

— pa3paboTka HArISAHBIX CPEACTB (IIpe3eHTAIHS);

- TeXHUYeCcKas IMOJJIep>KKa paboThI OT/IENA.

4.5. C BocIUTaTENBHBIM OTIEIOM:

- uH(GOPMUPOBATH BOCIIUTATENEH O PACIIUCAHUN TPYIIIL.

4.6. C perakIiuOHHO-U3/IaTEIbCKUM OTIEIIOM:

- oopmieHIE TOKYMEHTAIIUM;

- KOIIMPOBaHHE U pacriedyarka JJOKyMEHTOB.

4.7. C otenoM KaJipoB:

- opraHu3anus rprueMa-yBoJIbHEHUS TIPENojaBaTeNiel U COTPYTHUKOB;

- 00paboTKa JIMCTOB HETPYAOCIIOCOOHOCTH, IPUKA30B M0 KOMaHIMPOBKAM, KypcaM Jyis Ipe-
[OJIaBaTeINeH.

S. IIpaBa, 00S13aHHOCTH U OTBETCTBEHHOCTH

5.1. YueOHas 4acTh MIMeeT IIPaBo:

5.1.1. KontponupoBaTh coOMI0OA€HUE TPYIAOBOH U yIeOHOM JUCIIUTUIMHEL, BECTH YY€T BBIIAHHBIX
4acoB IIPETo/1aBaTeISIMU.

5.1.2. CBoeBpeMEHHO NPHHHUMATH PEIIECHUS MPU OOHAPYKEHHWH HAPYIMICHUM, IPH CHCTEMaTHYe-
CKUX HapyLICHUsX CTABUTh B U3BECTHOCTH 3aM. JupekTopa 1o Y BP, 3aBenyromux oTAeIeHAIMHE.

5.1.3. CornacoBbIBaTh BCE U3MEHEHUS C 3aMECTUTENIeM AupekTopa 1o ¥YBP B xaproukax memaro-
THYECKOH HArpy3KH, He MPEeBLIIIas MaKCUMAJIbHYIO Harpy3ky — 1440 gacos.

5.2. YueOHas yacTh 00s13aHa:

5.2.1. CBOEBpEeMEHHO BBIIONHATH 3a/laHUs U YKa3aHUs 3aBEAYIOIIETr0 y4eOHOU 4acThIO U 3amec-
TUTENS qupexTopa mo YBP.

5.2.2. CorpynHuku yuyeOHOI YacTh JTOJDKHBI CTPOro COOJII0OATh IIPaBUiia TPYLOBOH JTUCIIUILIAHBI
U [IpaBHJIa BHYTPEHHETO paclopsiika KOoJIemKa.

5.2.3. YueOHas 4acTh HECET OTBETCTBEHHOCTH 3a HECBOEBPEMEHHOE M HEKAYEeCTBEHHOE BBITIOJIHE-
HYE OCHOBHBIX, TEKYIIIMX ¥ KOHTPOJIHPYIOMUX (yHKITHH.

3aBenyromuil yaeOHOH 4acThio | QW H.B. Typ

COI'NTACOBAHO

Wmopa o YBP

~< _ C.JL.PonuonoB

/5w CF 2015 . :
Ha K OTJeNIa KaIpoB
/ I".W. JIykpsiHOBa
« ST of 2015T.
IIpencraByrrens pyKOBOICTBA 10 KAYECTBY
2= E.A. Crenanosa
«TEy o5 2015 1.
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TABJINIIA ITIEPECMOTPA TOKYMEHTA

Ne Howmepa KonuuectBo Homepa Konmnuectso IMoxamucek nuna,
n/m yIAQJIEHHBIX yIOaJleHHBIX BCTaBJICHHBIX BCTaBJICHHBIX BHECIIIETO H3Me-
CTpaHHII CTpaHUII CTpaHuI] CTpaHUII HEHUS
4
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