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1. OO0mme mo0KeHHs

Hacrosimee [lonoxenue pazpaboTaHo Ha OCHOBaHWHU JAEUCTBYIOIIEro 3akoHoaarenscTea PO, Ve-
taBa ['BIIOY «lOxH0-Ypanbckuit TocyIapCTBEHHBIN TEXHUYECKHH KOIUIEDK) (Iajiee Mo TEKCTY — KO-
JeJK) ¥ YCTaHABJIMBAET MOPSIOK OCYIIECTBICHUS pabOThI KAaHIEIISIPUH, CTPYKTYPY U €€ 3a/lauu.

1.1. Kanuensipus ocyiecTBisieT paboOTy B COCTaBe OT/Ieia KaIpoB KOJUICIKA.

1.2. Kannenspus o {4uHIeTCs] HEOCPEACTBEHHO HAaYaIbHIKY OT/Iea KaIpoB KOJUIS/DKA.

1.3. PaOoTHUKYN KaHIEISpUU HA3HAYAIOTCS HA COOTBETCTBYIOIIME JIOJDKHOCTH M OCBOOOMKIAFOTCS
0T paboThI TUPEKTOPOM KOJLISIDKA.

1.4. B cBoell nesTenbHOCTH KaHIETSpUsT PYKOBOICTBYETCS 3aKOHOMAaTeIbeTBOM Poccuiickoit Me-
Jepanyy, Y CcraBoM KoJuleka, HacTosiuM [looskeHreM, TOKaIbHBIMA HOPMATHBHBIMU aKTaMHU KOJLICI-
xKa.

2. CrpykTypa KaHOeJsIpHH U yIpaBJIeHHe
2.1. Kannenspuio Bo3riIaBiseT 3aBelytoIui KaHIeIspuelt.
2.2. CtpykTypa ¥ TaT KaHLIEJISIpUHn:
- 3aBEYIOUINI KaHIIESIPUEH;
- JIeJIONPOU3BOIUTEIID;
- CeKpeTapsb;
- Kypbep;
- CeKpeTapb PyKOBOIUTEIIS.
2.3. KoHTpoJ1b 32 AeSITeNbHOCTHIO KaHIEISIPUH OCYIIECTBIISIET Ha4YaJIbHUK OT/ENA KaJIpOB.

3. HanpagJ/ieHue 1 opranu3amnusi 1esiTeIbHOCTH KAHIEJsIPHI

3.1. ObGecnevenue ycnemHoro (yHKIMOHUPOBAHUS U Pa3BUTHS KOJIJIeXKa IIyTEM OIIEpaTUBHOIO,
6ecriepe6oHOTO U 3P PEKTHBHOTO PEIICHUS BOIIPOCOB, CBA3AHHBIX C €r0 JESTEIbHOCTBIO.

3.2. CoBepIIIeHCTBOBAHUE CUCTEMBI AEJIOMPOU3BOICTBA B KOJIJICIKE.

3.3. [ToaroroBka u oopmiieHHE JOKYMEHTOB B COOTBETCTBHHU C ACUCTBYIOIIUMU CTaHIApTaMH M
IIpaBUJIAMH.

3.4. Opranuzanus BceX BUIOB BEIEHUS y4eTa U COCTABICHUE OTYETHOCTH.

3.5. Cucremaru3anus 1 XpaHeHUE TOKYMEHTOB KOJIIEKa.

3.6. OnTUMHU3aIHs CHCTEMBI JOKYMEHTO000pOTa B OpraHH3aIlHH.

3.7. KoHTpOJIb 32 MPOXOXKICHHEM U HCIIOJIHEHHUEM JJOKYMEHTOB B KOJIJIEDKE.

3.8. YuacTre B mpejeiax CBOCH KOMIIETEHIIMH B IMOJIOTOBKE M HCIIOJHEHHH YIPaBICHYECKUX
peleHni pyKOBOICTBA KOJUIEKA.

3.9. INoBslIIeHrE YPOBHS TOITOTOBKH paOOTHUKOB KOJUIEKa B 00JIaCTH AETOIPOU3BOICTBA.

4. B3aumMooTHOIMEHHS B CBSI3U KaHLEJISAPHHU
4.1. Kannenspust mpeIocTaBisieT HeoOX0MUMYIO st paboTel HHPOPMAIIMIO PYKOBOJCTBY, CTPYK-
TYPHBIM ITOApA3ACTCHUSIM U paOOTHUKAM KOJUIEIKA.
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4.2. Kannenspust KOHCYJIbTHPYET paOOTHUKOB KOJUIE/DKA I10 BOIIPOCAM IEJIONPOU3BOIACTBA.

4.3. CTpyKTypHBIE MTO/Ipa3AeeHHs, JOJDKHOCTHBIE JHUIa U paOOTHUKH KOJUIIEIKa IIPEIOCTaBIIAIOT
B KaHIIEJISIPHIO HEOOXOIUMYIO HH(OPMAIIHIO.

4.4. PaOOTHUKH W CTYACHTHI KOJUIE/DKA BBIIOIHIIOT TpeOOBAaHMUS KaHIEISAPHH B COOTBETCTBUU C
NeUCTBYIOIIUM 3aKOHOAATEIBCTBOM.

5. IlpaBa, 0093aHHOCTH H OTBETCTBEHHOCTh

OO0s13aHHOCTH KaHIIEIISIPHH:

5.1. JlokyMeHTaIluoOHHOE 00ecrieYeHre AesITENIbHOCTH KOJIIeKa.

5.2. KoHTpomb 3a cpoKaMu UCHIOTHEHUS JOKYMEHTOB U UX IIPAaBHJILHBIM 0(QOpPMIICHUEM.

5.3. Peructpanus u nepenaya B COOTBETCTBYIOIIME CTPYKTYPHBIC IOApA3AEICHUs KOJIJIEIKa J0-
KyMEHTOB TEKYIIIETO JIeJI0MPOU3BOJICTRA.

5.4. Meroanyeckoe pyKOBOJICTBO OpraHU3alMell JeIOMPOU3BOICTBA B MOAPA3ACICHISIX KOJUIE/I-
xKa.

5.5. Odopmiierre TprKa3oB 0 KOMaHIUPOBKAX M KOMaHJAMPOBOYHBIX yIOCTOBEPEHHUA.

5.6. OcymiecTBieHue B Ipejenax cBoei KOMIIETEHIIMHA HHBIX (QYHKIIMNA B COOTBETCTBUH C IEISIMHU
U 337ja9aMU KOJUTeKa.

5.7. OT UMEeHH KOJUIe/Ka IPEICTaBUTEIHCTBYET TI0 BOIIPOcaM paboThI KaHIIEISIPUH B TOCYIapCT-
BEHHBIX U MyHUUUIIAIBHBIX OpPraHax, OpraHu3anusix, NPeANPUITUIX U YIPEKICHUSIX.

IIpaBa xaHuensIpun:

5.8. Ilomy4ats OT CTPYKTYPHBIX HOIpa3/IelIeHUi BCIO 3alpalluBaeMyo HH(OpMAIHUIO.

5.9. 3ampammBath HEOOX0UMBIE T 0(hOPMIICHHSI KOMAaHIUPOBOK MaTepHAIIBL.

5.10. Ocy1ecTBiATh B Ipeaenax CBOCH KOMIIETEHIMH IIPOBEPKY U KOOPAUHAIUIO JESTEIBHOCTH
CTPYKTYPHBIX IOJpa3felieHuil KoJUIe[Ka IO BOIpOcaM JIEJIONPOU3BOJICTBA, O PE3yJIbTaTax IIPOBEPOK
JIOKJIa/IbIBaTh PyKOBOJICTBY KOJIIEIXKA.

5.11. Bo3BpamaThs HCIIOJHUTENSIM Ha JOopaboTKy O(pOpMIIEHHBIE C HAPYIIECHHEM yCTaHOBJIEHHBIX
IpaBIJI IIPOEKTHI JIOKYMEHTOB, JaBaTh PEKOMEHIAIINH 10 YCTPAaHEHHIO BBISIBJICHHBIX HEIOCTATKOB.

5.12. BHOCHTBH PyKOBOJCTBY KOJUIEIKA MPEITIONKESHHS IO BOTPpocaM paboThl KaHIENISIPHH, IO CO-
BEPIICHCTBOBAHHUIO CHCTEMBI JICIOPOU3BOICTBA KOJUIEKA, B TOM YHCIIe U 00 yJIydlIeHHH TpyAa padboT-
HUKOB.

5.13. Y4acTBOBaTh B IMOJ00PE U PACCTAHOBKE KAJPOB IO CBOEMY ITPOQIIIIO 1€ATEIFHOCTH.

5.14. [Ipou3BOIUTH COIMOJIOTHYECKUE U APYTHE HUCCIIETOBAHUS.

OTBETCTBEHHOCTh KaHICIAPpUU:
5.15. PaboTHuKH KaHICILIPUH HECYT IICPCOHAJIBHYIO OTBETCTBEHHOCTD 3a HECBOEBPEMEHHOC 1 HC-
Ka4€CTBECHHOC BBIIIOJHCHHUEC BO3JIOKCHHBIX Ha KaHIICJISAPHUIO 00513aHHOCTEH.

HavansHuk oTaena xkaapoB it g — I'.W. JIykpsiHOBa

COI''TACOBAHO
[IpencraBuTenb pyKOBOACTBA
II0 KaYECTR —
e E.A. Crenmanosa
« 70 L 2015 1.
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