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AKT COI'ZIACOBAHUA
Ha «Pabouyro TeTpasib» s ayAUTOPHOU paboThl 00YYaIOIIMXCA MO AUCIUTUIMHE
«HOCTpaHHBIH SI3bIK B TPO(PECCHOHATIBHOM AESITEIbHOCTHY JIJISl CTYJIEHTOB
cneruanbHocTh 38.02.01 DxOHOMMKA U OyXTalTepCKUid y4eT (110 OTpaciisim),
pa3paboTtanHyto npenojaasatesneM FOxHoO-Y panbCKoro rocyapCTBEHHOTO
TEXHAYECKOro Kosuiemka boponnnkoson E.B, ['onenumeson I'.1.

[IpencraBieHHass Ha pELEH3UIO TETPaab IPEAHA3HAYEHA [UId Pa3BUTUA Y
oOy4Jaronmxcsi KOMMYHUKATUBHOW KOMIIETEHIIMM B paMKax HW3YYEHHBIX TEM U
HAIIPABJICHHBIX HA MOBBIIIEHNE MOTUBALMU K U3YYEHUIO aHTJIMMCKOTO SI3bIKA.

['maBHast CTPYKTypHass OCOOCHHOCTh MOCOOMS 3aK/IIOYAeTCs B TOM, YTO OHO
MPEACTABISIET COOOM MPAKTUKYM IO OCHOBHBIM (pOpMaM U CTPYKTypaMm IpaMMaTHKU
AHTJIMKACKOTO f3bIKa U BKIIIOYAET B ce0sl pa3zHOOOpa3Hble YNPaKHEHUS U 3aJaHus
AHAJIMTUYECKOTO W TPEHHPOBOYHOTO  XapakTepa, MO3BOJSIIONIME  3aKPEIUTh
ITOJTyYEHHBIE 3HAHUS 10 TPAMMATHKE COBPEMEHHOTO aHTJIMMCKOTO SI3bIKA.

TekcTel 111 4YTE€HMS, BKIIOUEHHBIE B TETPajllb, UIPAIOT BAXKHYIO pOJIb B
npouecce 00ydeHHsl peueBoMy oOuieHuto. OHHU mpeAcTaBisseT co0OW OJIHO U3
BOKHEUIIUX CPEJCTB TMOJYy4YeHUs HUH(OpMaANUU, MIUPOKO HCIOIB3YIOTCA B
MO3HABATENIbHBIX M 3CTETHUECKUX LIENSAX U UIPAIOT OJIHY M3 BAXXKHEUIIHUX POJieH B
npoiiecce 00y4eHusi UHOCTPAHHOMY SI3bIKY.

[locoOue cocTraBieHO B COOTBETCTBUM ¢ TpeboBanusmu DenepanbHbIX
rOCyJapCTBEHHBIX  00pa3oBaTENbHBIX  CTAHJAPTOB K  YPOBHIO  MOATOTOBKH
BBIITYCKHUKOB U TpOrpaMmoi ydeOHOW nucuuiuinHbl «HOCTpaHHBINA S3BIK B
MpoECCUOHANIBHON  JEATEIbHOCTHY ISl CPEAHUX  CHEIHATIbHBIX y4eOHBIX
3aBeqicHU. [laHHas TeTpaab SBIAETCS NEPCHEKTUBHBIM JTUJAKTUYECKHUM CPEICTBOM,
KOTOpPOE 3HAYUTEIHHO MOBHITIAET 3(PPEKTUBHOCTD Y4€OHOTO Tpoliecca.
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IHosicHuTEeNLHAA 3aNIUCKA

PabGouasi TeTpamp cocTaBieHa B COOTBETCTBHM C paboueill mporpamMmoin
IUCIMIUTUHBL  «VHOCTpaHHBIN  SI3bIK B MPOQECCHOHANBHON  JAESATEILHOCTHY,
npeaHa3HaueHa JJisg CTyAeHToB 3 kypca cnenuanbHocted 38.02.01 DxoHOMMKa U
OyXrajarepckuii ydeT (1o OTpaciisaMm).

Jlannas pa3pa®oTka mpeaHa3HayeHa JJjIsl MPAKTUUYEeCKUX 3aHITHI B ayJAUTOPUU
Y BHEAYAUTOPHOUN CAMOCTOSITENBHOM padOThI CTYJEHTOB 3 Kypca CIEUaIbHOCTH.

Pabouas TeTpanb cOCTOUT U3 6 pa3nenoB: «J{eHbru U AEHEKHOE OOpalleHue,
«banku», «Cucrema omiate», «TpyaoycrtporictBo», «/lenoBoe mnucbMoO»,
«IIpodeccus Oyxrantep». Kaxnas Tema COIEpKUT TEKCTHI JIsl YTEHUS U MIEPEBOAA U
KOMIIJIEKC TPAMMAaTHYECKUX YITPAKHEHUN.

3amaHus pabouell TeTpaau HaANpaBJIEHbl Ha 3aKpeIUIeHHEe U YriyOJieHue
3HaHUW M YMEHUH CTYJEHTOB: YMETh OOIIAaTbCsi Ha MHOCTPAHHOM S3bIKE Ha
npo(dhecCuoHaNbHBIE U TTOBCETHEBHBIE TEMBbI, IEPEBOAUTH CO CJIOBAPEM MHOCTPAHHBIC
TEKCTbl ~ MNPO(PECCHOHAIBHOM  HANpaBICHHOCTH  3HaTh  JIEKCHUYECKHH  H
rpaMMaTHYE€CKU MUHHUMYM, HEOOXOAMMBIA NJIi YTEHUS U MEpPEeBOJA CO CIOBApEM
MHOCTPAHHBIX TEKCTOB MNPO(ECCHOHANBLHON HaNpaBieHHOCTH. Pa3Butne oO0muXx
KOMITETECHIINN II0JI30BAThCS npodeccuoHanbHOM JOKyMEHTaIuen Ha
roCyJapCTBEHHOM M MHOCTPAaHHOM SI3bIKaX; HCIIOJIb30BAaTh COBPEMEHHBIE CPEICTBA
MOMCKa, aHajIu3a U UHTEpIpeTaluu nHGOpMaluu, 1 HHHOPMALMOHHBIE TEXHOJIOTUN
JUI BBIIOJTHEHUS 33124 PO(ECCUOHATIBHON JESITEIbHOCTH.

Pabouast TeTpaab MOMOXKET NPENOJaBaTesiM B IMPOBEACHUH ayIUTOPHBIX
3aHATUI U CaMOCTOSITENIbHOM pPAaOOThl, a CTYJEHTaM — B YCBOEHHUM H3y4aemMoro
Marepuana. Mcnons3oBanue paboueid TeTpaau pazHOOOpPa3UT BUIBI AESITEILHOCTH
CTYICHTOB Ha 3aHATHUSX, a TaKXKEe IOMOXET WM YCBOUTh YU€OHBI MaTepua,
CUCTEMATU3HPOBATh U 3aKPENUTh IMOJTYyYEHHBIE 3HAHUS.



Pasnen 4 IlpakTukym
Tema 4.1 Jlenbru

CTyaeHT 10JIKeH
3Hamb. TpaBujIa 00pa3oBaHUs U YIIOTPEOJICHHS TJIarojoB B Pa3HBIX BUIOBPEMEHHBIX
dbopMax, TEKCUKY TI0 TEME;
ymems: TIPUMEHSITh HA IPAKTUKE MOTYUYCHHBIC 3HAHUS; pACCKa3aTh O JICHEKHBIX
CHUCTEeMaxX pa3HbIX CTPaH.
Text 1: “Money”.
IIpouuTaiiTe U mepeBeINTEe TEKCT HA PYCCKUH A3BIK.

People say: Money makes the world go round and | totally agree. Frankly speaking,
it’s impossible to imagine the life of people without usage of money because we
should pay almost for everything in our world except for mother’s love, father’s
guidance and friend’s support. In all times money were a medium of exchange. In
ancient times when money didn’t exist people used barter to satisfy their need for
goods they didn’t have. Later commodity money appeared, like shells, beads, salt,
tobacco, animal skins, even dog’s teeth and what not. Gradually our forefathers
started to use clearly marked coins, made of precious metals. It was not until about
1000 years ago that the first paper money, which we call banknotes today, was
invented in China. Today cash is widely used across the world along with credit cards
and electronic money. In fact, each country has its own basic unit of money called
currency, whereas the U. S. dollar is quite often regarded as the international means
of payment. What for we use money now? Well, there are three main uses. At first it
is @ medium of exchange as in ancient times; if you want to buy something you have
to pay for it a certain sum of money. In addition to it, money is also used as a unit of
account as money determines cost of all goods and services. Owing to money each
person can interpret prices, costs, profits and debts; in such a way people have an
opportunity to monitor their financial situations, plan their expenses and measure
their future profitability. And finally, it’s a well-known fact that money is a store of
value, which means that money can be saved for future purchases. Valuables, real
estate, stocks and bonds are stores of wealth as well. Certainly it’s better when money
works and brings its owner a profit, it’s also possible to put money into a bank
account and receive interest from it if one wants to minimize the risk.
There are two different opinions about money. One people think that wealth is the
most important thing in a people’s life. Other insists that there are a lot of things
which have higher importance than money. Of course everyone have their own
arguments.

First of all, measure of welfare can be the meter of people’s brainpower and success.
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https://dom.sustec.ru/mod/glossary/showentry.php?eid=2715&displayformat=dictionary
https://dom.sustec.ru/mod/glossary/showentry.php?eid=3065&displayformat=dictionary
https://dom.sustec.ru/mod/glossary/showentry.php?eid=2715&displayformat=dictionary
https://dom.sustec.ru/mod/glossary/showentry.php?eid=2705&displayformat=dictionary
https://dom.sustec.ru/mod/glossary/showentry.php?eid=3082&displayformat=dictionary
https://dom.sustec.ru/mod/glossary/showentry.php?eid=3080&displayformat=dictionary
https://dom.sustec.ru/mod/glossary/showentry.php?eid=3078&displayformat=dictionary

As suggested by the majority only clever and brainy people can be hired on a decent
position with high salary. But from other side reach people can also be a swindlers
and a cheaters who bosses other persons around and has no dignity at all.
Next, money lets us fulfill our basic needs. You can’t be happy if you have no money
to satisfy your natural needs. Money as commonly gives us new possibilities. But it’s
not a secret that people’s requirements have no limits: the more you have, the more
you want.And the last, poverty should restrict themselves in everything. As a result it
force them feel themselves miserable, angry and jealous of others’ wealth. It is said in
the Bible that «The love of money is the root of all evil». Indeed, the majority of the
crimes are committed because of money.l suppose that money is very necessary thing
in our world, but it is not the first. Everyone has to understand that life is worth living
because of things that can’t be bought for money..As far as I'm concerned, 1 get
pocket money from my parents. There are different points of view on the allowance
given to children by their parents, but I’'m inclined to think that
pocket money is needed, because children are reasonable enough to make correct use
of this money. Dealing with money is an extremely useful skill for our future life and
it gives us a sense of independence. In addition to it, every teenager needs money in
case he or she wants to grab a snack or gets lost in the city or lacks some stationery.
Regrettably, some children do not understand the value of money and do not
appreciate their parents’ labor. In this case I’d recommend them to take a part-time
job and become a babysitter, a waiter, a cleaner and so on. Not only does this provide
teenagers with earnings, but help to gain some priceless experience.
To make my long story short, I want to quote Malcom Forbes, the rich and
extravagant person who seemed to have all a human wants: «Money isn’t everything
according to those who have it». So enjoy every moment of your life and appreciate
the things you already have.

3ananme 1: CocraBbTe 10 BONMPOCOB K TEKCTY.

3ananme 2: [lepeckaxxure TEKCT.

Tekcer 2: American money
American money comes in bills (paper money) and coins. The denomination of paper
money are $1, $2, $5, $10, $20, $50, $100, tough 2 dollar bills are rare. A slang word
for the dollar is “buck™. All the bills are of the same color and size. American
money's color is green with some white, the bills have the face of a great American
leader.


https://dom.sustec.ru/mod/glossary/showentry.php?eid=3049&displayformat=dictionary
https://dom.sustec.ru/mod/glossary/showentry.php?eid=2701&displayformat=dictionary

There are 100 cents (c) to the dollar. 1 cent is a small copper coin known as a
“penny”, a 5 cent coin is called a “nickel”, a 10 cent coin is a “dime”, and a 25 cent
piece is known as a “quarter”. Half dollar and one dollar coins have no special name
and are rather rare. Coins are silver looking but made out of lead and some copper.
They also have a monument or a face of a famous event or great American leader,
respectively. In the other side, it's usually the American eagle.

Note the proper way of naming a certain sum: $1.40 — “one and forty cents” or “a
dollar and forty cents” or “one forty”. $3.60 — “three dollars and sixty cents” or
“three sixty”.

3aganme 1. IlpouwrailiTe u 3alOMHUTE 3HAYCHHE CICAYIOIUX CIOB U
CJIOBOCOYETAaHUM:

1)  tocome in smth - umeTh xoxaeHUE ( O JCHBIAX),

2)  denomination — Ha3BaHwMe, JOCTOUMHCTBO, CTOMMOCTD
3)  bills — 6aukHOTEI

4)  COINS — MOHETHI

5) the same colour — oguHaKOBEIA, TOT K€ CaMBbIil IBET
6) ...Isknown as ... - U3BeCTEH KaK

7)  lead — cBuHen

8)  copper — menpb

9)  respectively — cOOTBETCTBEHHO, B YKa3aHHOM ITOPSIKE

3aganme 2. OTBETHTE HA BOIPOCHI:

1)  What are the denominations of paper money in the USA?

2)  What are the names of the coins?

3)  How will you name the following sums of money: $ 3.55, $15.25, $106.41?
4)  What denominations of paper money are used in your country?

5) Do you know the present dollar exchange rate in your country is?

3ananue 3. [lepeckaxuTe TEKCT.
Text 3: British money.
[IpounTaiiTe 1 nepeBeIUTE TEKCT HA PYCCKUU SI3BIK:

“British money”
British money also comes in bills and coins. The value of notes is 5, 10, 20, 50
pounds sterling. Scottish 1 notes are still in circulation in Scotland. The British bills
are different in color - a 5 pound banknote is blue, a 10 pound banknote is orange, a



20 pound note is purple ( violet) and a 50 pound note is pink. The British bills have
the face of British queen.

British money is based on the decimal system — there are 100 (one hundred) pence to
each pound. Coins have the values of 1p (penny), 2p (pence), 5p, 10p, 20p, 50p, 1
pound, 2 pounds.

All coins bear HM the Queen’s head on one side. Portraits of kings and queens have
been engraved on the coins for hundreds of years. On the edge of the coins the letters
D.G.REG.F.D. always appear after the Queen’s name. The letters stand for the Latin
words “Dei Gratia Regina Fidei Defensor”, which means “By the Grace of God,
Queen, Defender of the Faith”.

Note the proper way of naming a certain sum: 1.40 — “one and forty pence” or “a
pound and forty pence” or “one forty”. $3.60 — “three pounds and sixty pence” or
“three sixty”.

1p. — a penny pictures the portcullis of Westminster Palace. A penny is often
pronounced “one pee”. 2p. —a two pence piece pictures the Prince of Wales features
(“two pee”). Sp. — This coin shows the symbol of Scotland, the thistle. On the top of
the thistle you can see the British crown (“five pee”). 10p. — The 10 pence coin
shows a lion. For centuries the lion was a proud symbol of Britain's strength. The
lion is wearing the crown of British Monarch (“ten pee”). 20p. — The pence coin
shows the Tudor Rose. A rose is a national flower of England. On the top you can see
the British crown (“twenty pee”). 50p. — The 50 pence coin shows the picture of
Britannia and the lion. Both are symbols of Britain (“fifty pee”). 1 — There are many
different pictures on the 1 coin to reflect the different countries: lions for England, a
thistle for Scotland and a leek for Wales. The coin on the left shows the three lions of
England. The slang term for pound is “quid”. 2 — The design of the 2 pound coin
represents technological development. The edge lettering features the quote
“Standing on the shoulders of giants”, by Sir Isaac Newton.

3amanue 1. IlpouutaiiTe W 3aMOMHUTE 3HAYEHUE CIHEAYIONIMX CIOB U
CJIOBOCOYETaHUM:

- the value — croumocTs, 1ieHa, IIEHHOCTD,

- pounds sterling — ¢GyHTBI CTEPIMHTOB,

- to be differentin ... - ommuareca uem-1160, B 4eM-1100,

- the decimal system — necsatuunas cuctema,

- a penny — rneHHu ( aHTJI.MOHETA),

- pence — meHck ( MH.Y. OT Penny ),



- HM (Her Majesty) — Ee BenmuecTso,

- to engrave — rpaBUpoBaTh, pe3aTh MO KAMHIO, METAJLTY, JICPCBY,
- the edge — kpaii, kpomka,

- by the Grace of God — munoctsio boxxueii,

- a thistle — gyepromonox,

- a leek — ayk-mopeti,

- a British Monarch — 6puTanckuii MoHapX.

3aganue 2. OTBETHTE HA BOIIPOCHI:

1)  What are the denominations of paper money in the UK?

2)  What are the names of the coins?

3)  How many pence are there in 1 pound?

4)  Are the British bills of the same colour?

5)  How will you name the following sums: £5.20, £1.20, £110.17?
6)  What have been engraved on the British coins for hundreds of years?
7)  What do the letters D.G.Reg.F.D. mean?

8)  What are the national symbols of England, Scotland, and Wales?
9)  What is the symbol of Britain's strength?

10) What is the slang term for pound?

11)  Who belongs the quote “Standing on the shoulders of giants™?

3apanmne 3. [lepeckaknuTe TEKCT.

Text 4: Currency
IlepeBenure cji0Ba HA PYCCKHH A3BIK:
a currency-

fiat currency-

boundary of acceptance-
a fee-

a fine-

digital currency-

to issue-

to trade-

commodity money-
money laundering-
apply-

IIpouuraiiTe U nepeBeANTe TEKCT HA PYCCKUM A3BIK.
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https://en.wikipedia.org/wiki/Commodity_money

A currency is a standardization of moneyin any form, in use or circulation as
a medium of exchange, for example banknotes and coins. A more general definition
Is that a currency is a system of money in common use within a specific environment
over time, especially for people in a nation state. Under this definition, the British
Pound Sterling (£), euros (€), Japanese yen (¥), and U.S. dollars (US$)) are examples
of (government-issued) fiat currencies. Currencies may act as stores of value and be
traded between nations in foreign exchange markets, which determine the relative
values of the different currencies. Currencies in this sense are either chosen by users
or decreed by governments, and each type has limited boundaries of acceptance -
I.e. legal tender laws may require a particular unit of account for payments
to government agencies.

One can classify currencies into three monetary systems: fiat money, commodity
money, and representative money, depending on what guarantees a currency's value
(the economy at large vs. the government's physical metal reserves). Some currencies
function as legal tender in certain jurisdictions, or for specific purposes, such as
payment to a government (taxes), or government agencies (fees, fines). Others simply
get traded for their economic value.

Digital currency has arisen with the popularity of computers and the Internet.
Whether digital notes and coins will be successfully developed remains dubious.
Decentralized digital currencies, such as cryptocurrencies are different as they are not
issued by a government monetary authority. Many warnings issued by various
countries note the opportunities that cryptocurrencies create for illegal activities, such
as money laundering and terrorism. In 2014 the United States IRS issued a statement
explaining that virtual currency is treated as property for Federal income-tax purposes
and providing examples of how longstanding tax principles applicable to transactions
involving property apply to virtual currency.

3ananue 1.
CocrtaBbTe 6 BOIIPOCOB K TEKCTY.

IToBTOpEHME rPAMMATHKH.
Bpemena rpynnsi Simple.

3apnanme 1. CocraBbTe NPEMIOKEHNUST CO  CIEAYIOIIMMHU CIOBaMH U
CJIOBOCOYETAHMSIMMU:

1)  always

2)  sometimes

3) often

4)  in5days
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https://en.wikipedia.org/wiki/Monetary_authority
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https://en.wikipedia.org/wiki/Property
https://en.wikipedia.org/wiki/Income_tax

5)  tomorrow
6)  last week
7)  yesterday

3aganmue 2. O6pasyiite hopmy Past Simple cienyronmx HEMpaBUIIBHBIX TIaroJoB:

to get - ,to go , to leave , to come to take , 10
write , to begin , to know , to put , to buy , to
be , to give

3ananme 3. [locTaBbTe creayromue MNpeayiokKeHUsI B OTpULIATEIbHYIO GOpMYy:
1)  They go to the library every day.
2) He always works at the English lab.
3)  We got excellent marks at the exams.
4)  She liked to work in the evening.
5)  They will finish their work in 5 days.

3aganme 4. Ynorpebute naHHble B ckoOkax riarojbl B dopme Present, Past wiu
Future Simple:
1)  We always (to consult) a dictionary when we (to translate) texts.

2) They (to take part) in a sport competition last Sunday.

3) He (to graduate) from the University in 5 years.

4)  She (to study) at our college.

5 If my friend (to buy) tickets, we will go to the
concert.
6)  When he (to be) 18, he (to take part) in the elections.

3amanue 5. [ToctaBbTe BOMPOCHI K BBIACICHHBIM CIOBaM:
1) The best students receive scholarship.

2) The seminar will take place on Monday.

3) The students went to the canteen after the lectures.

4)  They spent their vacations in London.

12



5)

He works at the people’s court.

3apanue 6. [IepepeauTe cieayromye IPeIIOKEHNS Ha aHTTIMUCKUAN S3bIK:

1)  3aBtpa y Hac Ooyner 2 JICKITUH.
2) OH HEe TUpUHUMAJ y4YacTHE B HAYYHOW KOHQEpEHIMH, T.K. ObUI OOJCH.
3)  OHa ycreniHo cjiajna 3K3aMeHbI ¥ TIOCTYITWIA B YHUBEPCUTET B MPOILIOM TOITY.
4)  Yro BEI OOBIYHO nenaeTe 1o Beuepam?
5) Korma OH OKOHYHT YHHUBEPCHTET, OH OyJeT XOPOIIUM CICIIHATUCTOM.
6) Korma s ObuUI CTyZEHTOM, s KaXIblii JIGHb XOIWI B OHOJHOTEKY.

Bpemena rpynnnr Continuous.
CTyaeHT 10JIKeH
3ananmue 1.

CocraBbTe MMPCIIOKCHUA CO CIICAYIOINNMHA CJI0BaAaMH U CIIOBOCOUCTAHUAMMU:

1) At the moment

2)  From 6 to 10 p.m.
yesterday

3)  Justnow

4)  tonight

5) at 10 o clock on Sunday

6) all day long

3aganme 2. O6pa3syiire npuyactue | (participle I) ot cieayrommmx riaroos:
- to buy - to sit

- to break - to give

- to feel - to stop

- to leave - to write

- to know - to answer

3ananue 3. [lepeBeauTe NpeaAsIOKEHUS HA PYCCKUH SA3BIK:

1)
2)
3)
4)

What are you doing tonight?
We are leaving at 8 tomorrow.
It was raining when | left home.
What is he doing now?
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5 Wil they be  writing their  course paper in April?

3ananue 4. Ynorpebute naHHbIE B CKOOKax riarojiel B gopme Present, Past umu
Future Continuous:

1)  He (to take) a bath now.
2) | (not to laugh) at you.
3)  Where he (to go) when the rain started?

4) What vyou (to do) from 2 till 3 ovclock tomorrow?

5) The children (to play) when we returned home.

3ananme 5. [lepeBenure cieayroue NpeAIOKEHU Ha aHTTMUCKUAN SI3bIK:
1) O 4em BHI ceituac nymaere?
2) ABTOOYC  yXe€  OTHpaBISUICS, KOTJa s  TIOJOIIeNl K  OCTaHOBKE.

3) Uner O Ib, " MBI HE MOKEM [1oexarThb 3a TOPO]I.

4) Buepa B 10 dacoB Hamia Tpymma cJaBajia 3K3aMEH 10 DKOHOMUKE.

5) Msr OyaeM  mepeBOOUTh  OTOT  TEKCT, KOTJAa Thl  BEPHEIIBCS.

Bpemena rpynnsi “Perfect”.
3apanue 1. CoctaBbTe NPEIJIOKEHHS CO CIEAYIOIIUMU CIOBaMU U

CJIOBOCOUYCTAHUAMMU.
1)  ever

2)  already

3)  yet

4)  never

5)  this morning
6) for

7) by 5 p.m. yesterday
8)  when she came

3aganmue 2. O0pasyiite ot cienyromux riaaroynoB npudactue |l (Participle 11):
- to do - to tell
- to close - to come

- to understand - to make
14




- to go - to see
- to speak - to have

3ananmue 3. [TocTaBbTe MPEAIOKEHNS B OTPUIIATEIBHYIO (OPMY:
1) | have been to the cinema this week (since Sunday).

2)  We often had had rains here (before you came).

3) My sister will have passed her exams by the end of January.

4)  We have tasted a new French dish.

3ananme 4. YnorpeOute naHHble B CKOOKax riaroisl B ¢opme Present, Past wim
Future Perfect:
1) By the time you arrive we (to leave).

2) | (to do) already all my lessons.

3) Our family (to live) in this street since we got a new flat.

4)  The film (to be) on for a week.
5 He (to work) as a teacher for 20 vyears by next September.

3aganme 5. [lepeBenure npeaoKeHNs HA AHTJIUUCKUAN S3BIK:
1) On KorJa-HuOy b MOKa3bIBaIl CBOHU paboThI CIeIUanucry?

2) Yo C HeH MPOU30IILIO? bl JTaBHO ee HE BUJIEII.

3) OH TOJIBKO YTO MPHIIIEIT JOMOM.

4) Ha Oyaymmii rom K 93TOMy BpPEMCHH OH YK€ 3aKOHYUT YHUBCPCHUTET.

Tema 4.2. banku u 0aHKOBCKAasi CUCTeMA
Texcr 1: banku.
IIpouuTaiiTe U mepeBeINTEe TEKCT HA PYCCKUH A3BIK.
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A bank is a financial company that deals with money, securities and precious metals.
If you need a certain amount of money, you can come to the bank and apply for a
cash loan. After the bank approves your application, a contract is concluded between
the client and the bank in which all conditions are stipulated. Loans are short-term or
long-term, and are issued at a certain percentage. The client is given a schedule,
according to which he must pay a fixed amount of money every month. This amount
includes the loan itself, and the interest for using money. The client can also repay the
loan in full with a one-time payment, thereby reducing the interest rate. Banks give
their customers plastic cards, from which ATMs can always and everywhere
withdraw the required amount. Plastic cards can also pay for any purchases or
services. Banks can provide money not only to individuals, but also to huge
companies, industries.

Also people in banks can store their savings. The bank not only protects other
people's money, but also pays interest to its depositors for the right to use this money.
When the depositor needs to withdraw the entire amount from his account, he comes
to the bank and receives the money deposited.

For any bank it is very important to earn an excellent reputation and try to keep it.
The quality of the bank's work will depend on the number of depositors and other
customers wishing to avail themselves of banking services.

Without banks, any economy can not develop. Investors will remain without money,
and will not be able to implement their projects. Such industries as engineering,
agriculture, chemical industry, mining and forestry, will not be able to successfully
develop and progress.

3amanue 1: nepeBeauTe CI0Ba HA PYCCKUU A3BIK.
to deal with —

precious-

to approuve-

to stipulate-

short-term/ long-term-

to reduce the interest rate-

to withdraw money-

the depositor-
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to store the savings-
to implement projects-

3az:amle 2. OTBETHTE HA BOIIPOCHI K TCKCTY

What is a bank?

What tasks does the bank perform?

What kinds of loans are there?

What do customers pay for using money?
When does the bank pay interest to customers?
What should bank employees care about?

o bk wh -

3aganue 3: mepecKakKuTe TEKCT
Text 2: History of banking
IIpouuTaiiTe TEKCT U MepeBeNTE €ro HA PYCCKUM A3BIK.

The history of banking began with the first prototype banks, that is, the merchants of
the world, who gave grain loans to farmers and traders who carried goods between
cities. This was around 2000 BCE in Assyria, India and Sumeria. Later, in ancient
Greece and during the Roman Empire, lenders based in temples gave loans, while
accepting deposits and performing the change of money. Archaeology from this
period in ancient China and India also shows evidence of money lending.

Many scholars trace the historical roots of the modern banking system to medieval
and Renaissance lItaly, particularly the affluent cities of Florence, Venice and Genoa.
The Bardi and Peruzzi Families dominated banking in 14th century Florence,
establishing branches in many other parts of Europe. The most famous Italian bank
was the Medici Bank, established by Giovanni Medici in 1397. The oldest bank still
in existence is Banca Monte dei Paschi di Siena, headquartered in Siena, Italy, which
has been operating continuously since 1472. Until the end of 2002, the oldest bank
still in operation was the Banco di Napoli headquartered in Naples, Italy, which had
been operating since 1463.

Development of banking spread from northern Italy throughout the Holy Roman

Empire, and in the 15th and 16th century to northern Europe. This was followed by a

number of important innovations that took place in Amsterdam during the Dutch

Republic in the 17th century, and in London since the 18th century. During the 20th

century, developments in telecommunications and computing caused major changes
17
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to banks' operations and let banks dramatically increase in size and geographic
spread. The financial crisis of 2007—2008 caused many bank failures, including some
of the world's largest banks, and provoked much debate about bank regulation.

3ananuel. IlepeBeaure cjI0Ba HA PYCCKHUIl A3bIK M 3AIIOMHUTE MX.

the merchant —

medieval —

Renaissance —

affluent —

a branch —

headquartered —

to increase —

3ananue 2. CoctaBbTe 6 BOIIPOCOB K TEKCTY.

3ananmue 3. [lepeckaxxure TEKCT.

Text 3: Banking services in the UK
IlepeBeanTe TEKCT HA PYCCKUH A3BIK

Banking in the UK includes the following services:

Current accounts — most banks offer a range of everyday accounts including
standard accounts and products for the likes of students and young people.
Loans and overdrafts — personal loans are available for things such as home
improvement, vehicle purchase, and debt consolidation. Most banks also offer
short-term and long-term overdrafts.
Mortgages — many banks offer mortgage loans in the UK, including first-time
buyer and buy-to-let mortgages to customers who meet their criteria.
Savings and investments — investment options can include placing your money
in funds, bonds, shares, or UK pension plans.
Insurance — many banks offer insurance policies in the UK in areas such as
home insurance, life insurance, travel insurance, and car insurance.
Digital and online banking — internet banking is available through most banks
to customers who want a more convenient way of keeping track of their
finances.
Mobile banking — the main banks in the UK now offer mobile banking apps so
that customers can access accounts and make payments from their mobile
phones and tablets.
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« Business banking — there is a range of banking solutions for those starting up a
UK business or becoming a freelancer, such as loans, insurance, and business
banking advice.

. Expat services — many banking providers have products, services, and account
options for international residents and non-residents.

BaHaHne 1. HepeBemlTe CJIOBaA Ha pyCCKI/Iﬁ fI3bIK U 3aIIOMHUTE UX.

an account —

current -

arange —

a loan —

an overdraft —

an improvement —

a vehicle purchase —

a debt consolidation —

buy-to-let -

to meet the criteria —

a bond —

a share —

an insurance —

to keep track of —

an expat service -

3ananue 2. OTBeTHTE HA BONPOCHI.

Which service let the customers helps the customers to start business or become a
freelancer?

........................... to keep track of finances?

........................... to place money in funds, shares, bonds, pension plans?
........................... to buy homes?

.................................... to buy expensive things like vehicle, to make overdraft?
.................................... to make everyday purchases?

........................... to use bank services to international residents?

3aganme 3. Caenaiire coo0IIeHHE 0 KAKOM-JIM00 KPYITHOM 0aHKe HAalled CTPAHBI
(10-12 npenJiozxeHmii)

Text 4. Banking security and fraud in the UK
IIpouunTaiiTe ¥ nepeBeUTE TEKCT HA PYCCKUM SA3BIK.
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Banking fraud presents new challenges in the digital age. In 2017, losses due to
financial fraud totalled £731.8 million in the UK. However, according to UK Finance
statistics, £1.46 billion of fraud was prevented in the UK due to security measures,
meaning that £2 was saved for every £1 lost. Banks are now using more sophisticated
measures to combat fraud, including using biometric data for ID and greater
encryption. Common types of fraud include phishing, where someone contacts the
account holder pretending to be from the bank in order to access personal
information, and credit card fraud.

You can protect yourself against banking fraud by:

« Never clicking on a link to a bank website in an email and never giving
personal information or agreeing to any financial transactions if you receive a
cold call from someone claiming to be from your bank.

« Never giving out your password or PIN number in an email or phone
conversation.

« Only using secure payment platforms when making online payments

« Never leaving yourself logged in on a mobile or shared device.
3ananue 1. [lepeBeaure cj10Ba HA PYCCKUM A3BIK M 3AIIOMHUTE MX
a fraud —
a loss —
sophisticated —
to combat fraud —
an encryption —
phishing —
to give out —
logged in -
3aganue 2. OTBETHTE HA BOIIPOCHI.

1. What is phishing?

2. How can we protect ourselves from phishing?

3. What are another kinds of fraud?

IToBTOpEHME rPAMMATHKHU
Ci10B000pa3oBaHue B AHIJINIICKOM fA3BIKE

OueHb 9acTO B aHIJIMHCKOM SI3BIKE CJIOBA, OTHOCSINUECS K OJHOM YacTH peuw,
00pas3yIoT CII0Ba, OTHOCSIIKECS K JAPYroi yacTu peur. Yaie BCEro 3TO MPOMCXOIUT
nyTeM nmpucoeauHenus cypduxcon: to Work pabomams - a Worker pabouvuii.
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Bo3moxen u npyroii cnoco0, MOTy4YUBIIMNM Ha3BaHUE KOHBEPCHS, - TEPEXO]
CJIOBa W3 OJTHOM YaCTH pe4H B JIpyryto 0e3 m3mMeHeHus dopmbl: to work pabomame -
a work paboma. KoHBepcusi OueHb XapakTepHa [UIS aHIJIMWCKOTO s3bIKA: i
CIIOCOOCTBYIOT OTCYTCTBHE Pa3BUTON CHCTEMbl OKOHYAHUN U OOJIBIIOE KOJIMYECTBO
OJIHOCJIOKHBIX CJIOB. Haubonee 4acTo KOHBEpPCUU
MIOJIBEPIar0TCs [J1aroJibl M cyliecTBUuTeNbHbIe: @ hand pyka - to hand epyuums.  Kak

ImpaBuio, CJI0Ba, MMCIOIINUC OJMHAKOBOC HAIIMCAHUC, U IIPOU3HOCATCA OANMHAKOBO, HO
CCTb M HCKIIIOYCHHA: B OCHOBHOM, pa3jiniduvg 3aKJIHO4Yar0TCsa B IIPOM3HOMICHUN

3BYKOB [ S | u [ Z | wim B mepeHoce yaapenus: close [ -S ] 6nuskuii - to close [ -z
]| s3akpvieams,  conduct  [‘kondAkt] noseoenue - to conduct  [kon'dAkt] eecmu.
OOBIYHO B CYIIECTBUTEIbHBIX yIAPEHUE MMagacT Ha |- ciior, y TJIarojioB - Ha

nocienuuii. HOrga ¢ mepeHocoM yIapeHHsl HE TOJIBKO MEHSETCS 4YacTh PEYM, HO U
TepseTcs BuUauMas cBsA3b 3HadeHwid: to refuse [ri’fu:z] omxazvieamwvcs - refuse
[‘refju:s] mycop. KoHBepcusi 3aTparnBaeT W ONIO3MIMIO «CYIIECTBUTEILHOE -

OpUIaraTcJabHOC) . npujiaraTCJbHbIC qacTo CY6CTaHTI/IBI/Ipy10TC5I, T. C.

CTAHOBSITCS CYIIECTBUTEIbHBIMU: Drave cuensiil - the brave cuenvuar(u). To ke

MOKHO HaOJ0JIaTh U B PYCCKOM S3BIKE: 60.1bHOU (TIPUIL.) YEIOBEK - 60.1bHOU (CYIIL.)
BBITICAH U3 OOJIHUIIBI.

CaoBocJiokeHHe — 3T0 croco0 c1oBOOOpa30BaHUS MyTEM COSAMHEHHS JIBYX
(w1 OoJiee) CIIOB B OJIHO, KOTOPOE MUILIETCS CIMTHO, WK 4epe3 Aeduc, a UHOTAA
pasznenbHo: to pin-point ymounume, trailer-on-flat mpeiinep na nnamgpopme.

Coxkpanenne — emie OAWH Croco0 oOpa3zoBaHus HOBBIX cioB: laser = light
amplification by stimulated emission of radiation zazep (yvcunenue ceema
UHOYYUPOBAHHBIM UCNYCKAHUEM U3TYYEHUS).

[Tyrem ncnonb3oBanust npedukcos: 10 do derams - t0 redo nepederams.

HAUBOJIEE YIIOTPEBUTEJIBHBIE CY®®UKCHI I'JIATOJIOB

CYDODPUKC 3HAYEHUE INPUMEP

(cyur. +) -ize nenaTh(csl) TAKUM, KaK Ha TO summarize cymmuposams
YKa3bIBAa€T OCHOBA

(mpuJ. +) -en harden oeramo(cst) meepovim

npeBpamaTh B, AeTaTh TO, HA gasify npespawams (cs1) 6 caz;

) 9TO YKa3bIBAET OCHOBA )
(cyur. +) -ify, -fy electrify snexmpuszosamo
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MOoABEPraTh BO3JACUCTBUIO, vaccinate deramo npususky,
IpeBpauiaTh B TO, Ha YTO

(cymr. +) -ate yKa3bIBAET OCHOBA granulate epanyruposamso
-er whisper wenmamo
-ish establish ycmanasnusamo

HAMBOJIEE YIIOTPEBUTEJIBHBIE CYPDPUKCHI CYIMECTBUTEJIbHBIX

CYDODPUKC 3HAUYEHUE NMPUMEP

(ran. +) -er, -or 0003HaueHHE AeATeNs worker pa6ouuil

(ra. +) -ing JICHCTBUE B MPOLIECCE boiling kunsuenue

(mpuir. +) -ness CBOWCTBO, Ka4€CTBO whiteness 6enusna

(mpua. +) -ty, -ity COCTOSIHHE, YCIIOBHE, KAYeCTBO activity oesmenvrocme

(ra. +) -age aKT Wik GakT aercTBUS breakage noromka
cofiep’KaHKe Yero-1moo percentage npoyenmuoe

(cyuw. +) -age cooeparcanue

(eqMHMII U3MEPEHUST)

(ria. +) -ment treatment zeuenue
OTBJICYCHHBIC TIOHATHUS

(ra. +) -ance (abcTpakTHBIE CYIIIECTBUTEILHBIC)

resistance conpomuenenue
-ence
(ri. +) -ancy,

expectancy radeosicoa
-ency

(mpuJ. +/cyur. +) -

freedom ceo600a
dom

(ri1. +)
-ion, -tion, revision nosmopenue

-sion,-ssion
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-ure
-hood

-ship

-an, -ian

-ism

-ist

1) HALMOHAIBHOCTH;

2) mpodeccust

KaKoe-JIH00 TeueHne

(HarpuMmep, NOJUTHYECKOE)

1) mpuHAIEKHOCTD K

KaKOMy"J'II/I6O TCUCHHIO,

2) npodeccus

pressure oasnerue

childhood oemcmeo

friendship opyarcoa

length onuna

American amepuxaney,

librarian 6u6ruomexapo

communism KomMMmyHuzm

communist kommynucm;

artist xyooorcnux

HAUBOJIEE YIIOTPEBUTEJIBHBIE CY®DUKCHI

HAPEYMI 1 YNCJIUTEJIBHBIX

CY®PUKChI HAPEUNI

CYODPU 3HAYEH

KC UE IMPUMEP
TaKUM entirely scey
oOpaszoM, | eno

(mpuit. +) | ¢rocobom

_|y

-ward(s) | mampasnen | backwards
ue asao
JIBMDKCHUS
B TAaKOM clockwise no

) HaIpPAaBIIEH | 4aco6ou
-Wise WH, TAKAM | CMpenKe

CYODPUKCHI YNCJIIUTEJIBHBIX

CYyooun
KC

-teen

3HAYEHUE

KOJINYECTBEHHOE YKCIIUTE
neHOE oT 13 1o 19

JACCATKH

TOPpAAKOBOC YHUCIHUTCIILHO
(S

ITPUMEP

fifteen namnao

yamo

seventy cemwvoe

cAam

fourth uemeep

molul
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crrocoooM

CYDODPUKC
(cymr. +) -al

(cymr. +) -ic

(cym. +) -ical

(cym. +) -ous

(cymr. +) -ful

(ri1. +)

-able, -ible

(ri1. +)

-ant, -ent
(rin. +) -ive
(cym. +) -ly
(cymr +) -y
(rin. +) -ite
-ary

-ate

-ed

-less

-ish

3HAYEHMUE

HaJIM4YKUC IIpHU3HAKaA,
CBOMCTB U Ka4CCTB,
BbIPa’)XCHHBIX OCHOBOI1

OTCYTCTBUC KaUCCTBA,

IMpU3HaKa

1) Hanuuue npu3HaKa B

c1aboi CTCIICHH;

IMPUMEP

central yenmpanvnwiii
patriotic nampuomuueckuii
geological ceonocuueckuii
famous uzeecmuwiii

useful noreznwviit

expressible evipasumenvuwiii

dependent sasucumwiii

active axmuenuwlii
friendly opyorcenrobnwiii
grainy seprucmotit
favourite ro6umori
pecuniary oeneosichulii
fortunate yoaunwii

cold-blooded xzaonoxposHutii

useless 6ecnoneznwviii

reddish kpacnosamuwiii;
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2) IpUHAIICKHOCTD K Polish noavcrui

HALMOHAIbHOCTH
-€se NPHUHANJICKHOCTD K Japanese anouckuti
i HAIMOHAIbHOCTH i N
-lan, -an Egyptian ecunemcxuii
-like CXOJCTBO birdlike nmuyenooobmwiii
NPUHAJJIC)KHOCTh K OJHOMN 13 .
-ern pHHail s northern cesepnuoiii

CTOPOH CBCTa

HAUBOJIEE YIIOTPEBUTEJIBHBIE IPEOUKCBHI 1 UX 3HAYEHUSA

OTPULATEJIBHBIE
NPE®UKCHI JAPYI'UE NPE®UKCbI
MNPE®UKC TIPUMEP NMPE®UKC 3HAUYEHUE I[MTPUMEP
un- unable BHOBB cJiejaTh To, | remake
Ha YTO YKa3bIBaCT
HecnocoOHblll re- (+ i) OCHOBA. nepeoenvleamy
in- inactive
be30esimenvhblil
im- impossible IpHU/1aBaTh embody
HeB03MOICHbILL en-, em- Ka4eCTBO sonIOWaAmMs
: (+1m)
il- illegal
HEe3aKOHHbLU
ir- irreqular M30BITOYHAS overproduce
CTETICHb KauecTBa
HenpaguibHbill over- (+ i) WM BBINOJMHEHHs | Nepenpou3sooums
JIEUCTBUSA

misunderstand

mis- HEenpasuibHo
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NOHANb

disapproval HE0CTaTOYHAas underestimate
CTeneHb KauecTBa
dis- Heo0oOpeHue under- (+ ri.) WIK BRIIONHeHHs | Heoooyenusamo
JIeHCTBUS

3aganume 1. Translate into Russian.

The suffix -ful means «be full of» e.g. beautiful means «be full of» beauty.
She was very thankful for our help.

She likes colourful clothes.

She is a very forgetful girl.

We are not sure that our team will win, but we are hopeful.

They lived a peaceful, happy life.

He was always as helpful as possible.

o0k whNE

3ananume 2. Translate into Russian.

The suffix -less means «without», e.g. hopeless means «without» hope.
a moonless night
a cloudless sky
a noiseless machine
numberless heroes
a heartless woman
a homeless cat

a nameless author
an endless war
a lifeless body
a colorless liquid
a sleepless night
careless people
a doubtless victory

3aganue 3.

The suffix —ous means «ful of» which comes from French e.g. danger + ous =
dangerous
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A. Form adjectives from nouns and translate them.
nerve + ous = nervous (HepB — HEPBHBIN)

fame , humour , courage , glory
(y->i) , poison , space (i)

B. Use the words in the sentences.

1. We don’t know if these chemicals are to people.
2. She became as a writer.

3. | like to read stories.

4, There are a lot of snakes in the jungle.

5. It was a victory.

6. He was a soldier.

7. They liked the rooms in their new house.

3amanme 4. The suffix -y.

A. Translate into Russian.
Windy day
sunny weather
cloudy sky
sleepy child
dreamy girl
icy wind
healthy food

B. Form adjectives from the nouns and translate them.
Swamp — swampy (6010T0 — OOJIOTUCTHIIA)

sand , rock , juice , grass
star(r) , bone , skin(n) , water
fog (9)

C. Put the adjectives from B into this sentences to make them complete.

1. This land is very good for farming. Cows and sheep can
feed here all the year round.
2. Peter, eat some more roast beef. You should eat more: you have grown so
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3. On such mornings it’s very difficult to drive, as you can’t
see the road clearly.

4. These are apples. | like them most of all.

5. My little brother never eats fish if it is :

6. Holidaymakers love the beaches in the south of Australia.
7. Why does this coffee taste so ?

8. The picture shows the mountains of Scotland.

9. The sky is unusually tonight.

10. places have a lot of water in all seasons.

3ananue 5. The suffix — able.
A. Form the words with the suffix — able.

move , count , eat :
drink , comfort , Imagine :
break , read , respect

B. Use the words in the sentences:

1. Though the cup is made of thin glass it is not (break).

2. She thought of all names to guess the name of their new
classmate. (imagine).

3. Everybody respects him. He is very (respect).

4.1 can’t read the book. It is not (read).

5. The nouns are divided into and un (count).

Tema 4.3 CucreMa omiarbl

Text 1. The American system of payment.

You can make your payments in cash, traveler's checks, credit and banking cards, or
checks. When traveling the best way to carry your money is in traveler's checks.
They are insured, and you can get your money back if they are lost or stolen.
Traveler's checks can be bought at most banks but the service charge may vary. One

can use traveler's checks almost anywhere: in hotels, stores, or restaurants.
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With Americans, the most common way of making payment is by credit card, the
major ones being Visa, American Express, and Master card. It is common practice for
an American to have various credit cards, as every company provides its customers
with certain advantages.

Other ways of completing business transactions or making a purchase is by means of
a check book and a banking card. They are given by your bank when opening an
account. A banking card enables you to withdraw money from your account
immediately. You slip the card into an automated teller machine (ATM, cash
machine) that is connected to your bank computer and the amount of payment is
instantly deducted from your bank balance.

Both credit and banking (ATM) cards are commonly called “plastic” money, or just
“plastic”.

3az{a}me 1. HquHTaﬁTC 1 3aIlIOMHUTE CJIOBA U CJIIOBOCOUCTAHUA:

- to make payment — orutaunBath 4T0-1M00,

- cash — HaJTMYHBIE ICHBIH,

- to be insured — ObITH 3aCcTPaxOBaHHBIM,

- to provide advantages — npeocTaBIATh IPEUMYIIIECTBA,

- to complete business transactions- coBepmarh cIeinKy,

- to make a purchase — nenate nmokymnky,

- to open an account — OTKpbIBaTh CYET,

- to enable — maBaTe BO3MOXKXHOCTB A€IaTh YTO-IM00

- to withdraw money — u3bpImMarthb ACHBIH

- an automated teller machine — 6ankomar

to deduct instantly — BeruuTath, yaepkuBarh, CHUMaTh TOTYAC

3aganue 2. OTBETHTE Ha BOIPOCHI:
1)  How do you usually pay for your purchases and services when at home?
2)  What is the best way to carry money when traveling and why?

3)  Why do the Americans have various credit cards?
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4)  What is ATM?
5)  What do you use it for?
6)  What is “plastic”” money?

3apanue 3. [lepeckaxure TEKCT.

Text 2. The British system of payment

Cash is accepted everywhere in the UK. Credit and debit cards can be used in nearly
all shops but tend not to be accepted by mobile retailers like markets, ice cream vans
and roadside vendors. Small businesses like B&Bs, that are not retails shops may also
not accept cards.

Foreign currency can be easily changed into sterling at Banks, Post Offices, Travel
agents and Bureau de changes. All towns will have at least one facility where you
will be able to exchange your money.
There are several banks on Britain's high streets which include Barclays, the Co-
operative, Natwest, HSBC and Lloyds. Banks are usually open from 9am to 5pm
from Monday to Friday. A lot of banks now open on a Saturday and times vary from
branch to branch and from bank to bank. It is quite common for them to be open on a
Saturday  morning. Banks are not open on bank  holidays.
If you need to exchange money when the banks are closed, you can try a high street
travel agent, large hotel or Bureau de change at a large train station or airport.

ATMs, known as 'Cash Machines' or 'Cash Points' in Britain, can be found almost
everywhere in populated areas of the UK. Typically they are attached to the side of a
bank or building society but can now be found in shopping centres, petrol stations
and supermarkets.
International credit or debit cards can be used in an ATM as long as they have a four
digit pin encoded. Most ATMs will accept Visa, MasterCard or Cirrus. To see if your
card is accepted at an ATM simple look at the logos displayed on the machine and

match them to the logo on your card.
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If you are putting your card into a chip and pin machine make sure that the machine
Is kept in view. One type of fraud, known as skimming, occurs when your card is

swiped into a different machine and your card details are then stolen.

3aganme 1. [IpounTtaiiTe M 3aIIOMHUTE CJIOBA U CJIOBOCOYCTAHUS:
- to accept — mnpuHHUMaTh

- mobile retailers - nponxasiel B po3HUITY

- roadside vendos — yiu4HbIE IPOIABIIBI

- currency — Bamora

- to change — mensTh

- to exchange money — oOMeHHBAThH JCHBIH

- to charge commission — 6paTh KOMHUCCHOHHbBIE
- exchange rates — kypc oOMeHa

- to be aware — co3HaBath, OTIaBaThH CEOE OTUYET
- fee — mara, Bo3HarpaxaeHue

- skimming- ckuMuHT

- to swip - kpacTb

3apanue 2. OTBETHTE HA BOIIPOCHI:

1)  Where is cash accepted in the UK?

2)  Where can you change foreign currency into pounds?
3)  How do the British banks work?

4)  What cards do ATMs accept?

Cucrema omiaartsl B Poccum.

3amanue 1. Vcnonb3ys JIeKCUKY YPOKOB 5 1 6, cocTaBbTe TeMy « The Russian system
of payment».

1)
2)
3)
4)
5)
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6)
7)
8)
9)
10)
11)
12)
13)
3ananue 2. [lepeckaxure Temy.

IloBTOpEHUE rPAMMATUKH

dyuknuu riaarogaa “to be”.

3ananme 1.1lepeBeante NpeaIoKEeHUS HA PYCCKHM SI3BIK M ONPEACIUTE (PYHKIHUIO
riarosa “to be”:

1)  Thetrain is to arrive at 8 p.m.
2) There are  some interesting articles in this magazine.

3) This book was translated by a group of our
teachers.
4)  Our students were in London last year.

5) My friend IS preparing to enter the University.

6) The lesson will be over in 5 minutes.

3ananme 2. [lepeBenure npeaioKeHNs HA AHTJTUUCKAN S3BIK:
1)  Bce CTyaeHTbI Ha JICKITUH.

2) Mos MeyTa - BBIYYUTh AHTJIMHACKAN SI3BIK.
3) DOt KHUTH ObLIH NIEPEBEICHBI Ha 5 S3BIKOB.
4)  Mmue HY>KHO OKOHYUTH pabory K MOHEACIbHUKY.
5 B BalllEM ropoje €CTh YHUBEPCHUTETHI?
6)  Ceiiuac OHa paboTaet B OubIMOTEeKE.

3aganme 3. [IpounTaiiTe U epeBEIUTE TEKCT:

dynkuuu riaaroja “to have”.
Bamanue 1.IlepeBenuTe NMPEIIOKCHHUS Ha PYCCKUM SI3BIK M OMNpEAETUTE (PYHKIHIO
riaroiia “to have”:
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1) I'm awfully hungry. I didn't have any dinner.

2)  They haven't paid for the tickets yet.
3) | have to complete this work today.

4)  She has no relatives in London.

5 | have got many books on this question.

6)  He had his watch repaired.

3apanme 2. [lepeBenure npenoKeHus HaA AHTITUIUCKAN A3BIK:
1) vy MEHS MHOTO apy3e B KOJUTC]IKE.

2) 2) Emy mnpuxoaumrcs BCTpedaTh CBOIO MIIAAMIYIO CECTPY IOCIE IIKOJIBI.

3)  OH korga-uuOyab Obl1 B [Taproke?

4)  Bm XOPOIIIO OT/JOXHYJIN B
BOCKpECEHbE?
5 Vv Hac €CTh K Bam HECKOJIBKO BOITPOCOB.

O0beKkTHBbIM HHPUHUTUBHBIN 000poT (CJ105KHOE 1010THEHHE).

3aganme 1. I[loguepkHHUTE B MPEAIOKEHUAX CI0KHOE JOMOJHEHUE W TEPEBEIUTE
MIPEIUIOKEHNS HA PYCCKUUN A3BIK:

1) | want my brother to help me.
2) The students heard their friend play the piano.

3) [l allowed this girl to take my book.
4)  He saw her entering the house.
5)  Don't make me go there!

3apanue 2. YnorpeOuTe AaHHBIE B CKOOKax MECTOMMEHHS B (opme OOBEKTHOTO
Imagcixka.

1) [l understood (she) to say that she would help them.
2)  Everybody believes (he) to be a promising artist.
3) He doesn't expect (they) to get back before next Tuesday.

4)  She heard () speak in the next room.
5)  They watched (we) playing football.

3ananue 3. [lepeBeauTe NpeasioKEHUS HA AHTJIMUCKUAN SI3bIK:
1) Bm XOTHUTE, YTOOBI MBI BCTPETUIIUCH ceroans?
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2) Mbl  oxkugaeM, YTO OHM  XOpOIIO MPOBEAYT Yy Hac  BpeMs.

3) 4 HE Xouy, 9TOOBI ThI UM YTO-JIN00 pacckasbIBall.
4)  On BUJIEIL, Kak OHa paborana B camy.
5) Omna COBETYET MHE MOCTYIAaTh B YHHUBEPCHUTET.

3ananme 4. [Ipounraiite TEKCTBl YPOKOB 4 U 5 M HailauTe 0011Iee U Pa3IM4YHOE B
cucteme omnatel CIIA n BennkoOputanuu:

THE USA GREAT BRITAIN

Symbol

Bills

Coins

Denominations

Colour

The ways of making
payment

Tema 4.4 TpynoycrpoiicTeo
Text 1: Resume.
[IpounTante ¥ EpeEBEAUTE MPUMEDP PEIIOME:
John H.Mill
38 Park Avenue, Ap.50
New York, N.Y. 11298
Tel. (312)493-8332

OBJECTIVE - A position as a bookkeeper
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SUMMARY - 12 years of experience in every routine work in this field.
Perfect knowledge of computers and statistics.
QUALIFICATIONS - Make up all kinds of financial reports, balances and
production planning

EXPERIENCE - FRISCO DOCKS, Inc.
1990-1995 San Francisco, California.
Accountant. Prepared accounts and balance sheets of every
Kind.
EDUCATION - LONDON SCHOOL OF ECONOMICS. London, Great
Britain,
Bachelor (Ec.).
PERSONAL - Arrived in the United States January, 1985. British subject.
Married, one child.
REFERENCES - Available upon request.

3aganue 1. Hammummre cBoe pe3rome 1mo oopasiry:
NAME, ADDRESSS, TEL.NUMBER

OBJECTIVE

SUMMARY
QUALIFICATIONS
EXPERIENCE

EDUCATION

PERSONAL

REFERENCES

Text 2: Application form.

3apanme 1. 3anosHNTE aHKETY:

NAME

ADDRESS

PHONE (home), (mobile)
DO YOU HAVE A VALID DRIVER'S LICENCE - Yes  No
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MARITAL STATUS - married, single, NUMBER OF DEPENDENTS - child,
_children,

EDUCATION - higher, secondary, special secondary

Name of school
Year graduated
Course taken or degree
LANGUAGES - English, German, French, Italian (Excellent, good, fair)
EXPERIENCE - COMPANY

ADDRESS
TYPE OF BUSINESS INDUSTRY

EMPLOYED (Month, year)
POSITION(s) HELD
SUPERVISOR'S NAME

DESCRIBE YOUR DUTIES

WHY DO YOU LEAVE

PERSONAL REFERENCES — name, address, phone

Text 3: Interview.

IIpoyuTraiiTe U nepeBeanTE TUAJIOT.

Situation: Paula Tanner is interviewed by Mr. Joel Klaus, the Personnel Manager of

Woodex.

J.K. — Good morning, Miss Tanner. Please take your seat. I'm Joel Klaus, Personnel
Manager. What can | do for you?

P.T. — I read an advertisement of your firm in yesterday's Estonian Express. You
need a secretary, so | sent my application and now I'm here.

J.K. — Have you worked as a secretary before?

P.T.—I"'msorry to say that | haven't. But in spring | finished secondary school with
the specialty of secretarial work.

J.K. —Oh, yes, | remember know. That's very good. Do you speak any foreign
languages?

P.T. — Oh, to a certain extent, yes. | know fairly well Russian and English, a little
German and Finish.

J.K. - That’s not bad. We really need Finish very much.

36



P.T. - If you can't take me on as a secretary, | could be on probation for a time
first.

J.K. —Well, yes. I think that in the beginning you'll have to learn quite a lot.

P.T. - I'm willing to do that.

J.K. —We need a curriculum vitae (CV) as well and two photographs.

P.T.—I'll bring them as soon as | can.

J.K. —That's good. Can you start next Monday?

P.T. - Oh, yes, of course.

J.K. — Well then. I'll see you next Monday at 9 sharp.

P.T. — Thank you. Good bye.

J.K. — Good bye.

3apanme 1. PacckaxuTe Auanor no poisim.

Text 4: Dos and DON'Ts for Job Seekers.
3aganme 3. [IpounTaiiTe u nepeBeAUTEe PEKOMEHIAIIMU O TOM, KaK BECTH ce0s B
IIOUCKAax pa6OTBI.
Dos and DON Ts for Job Seekers
(Yro HAO u yto HE HAJ1O nenath B nouckax padboThI)
1) Do learn ahead of time about the company and its product.

2) Do apply for a job in person.
3) Do stress your qualification for the job opening.

4) Do recount experience you have had which would fit you for the job.

5) Do indicate, where possible, your stability, attendance record and good safety
experience.

6) Do try to be optimistic in your attitude.
7) Do maintain your poise and self control.

8) Do have a good resume.
9) Do make plenty of applications.
10) Do indicate  your  flexibility  and readiness  to learn.

37



11) Do be well-groomed and appropriately dressed.

12) Don't keep stressing you need for a job.

13)Don’t display “cocksureness”.
14)Don’t hedge in answering questions.
15) Don't express your ideas on compensation, hours, etc. early in the interview

16) Don't hesitate to fill out applications, give references, take physical
examinations or tests on request.

17) Don't go to an interview without a record of your former work connection.

18) Don't arrive late and breathless for an interview.

19) Don't isolate yourself from contacts that might help you to find a job.

IloBTOpEeHME rPpaMMAaTHKH
Ipuuacrue | (Participle I).
3aganme 1. OOpa3yiite Participle | ot ciemyromux riaroyioB U mnepeBenIuTe UX Ha
PYCCKUU SI3BIK:
Model: to read — reading — yuTarouuii, YuTas.

1)  tobuy

2)  to break
3)  tofeel

4)  towalk
5)  toanswer
6) tocry

7)  toskate
8) toput

3ananme 2. [IepeBenute Ha aHTTIUMCKUM S3BIK CJICIYIONIME CIIOBOCOYETAHUS:
Model: -cmerommuiica pedenok — a laughing child;
-oTnpasJss Tejerpammy — sending a telegram
1)  moromas AeByIIKa
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2) YKUBYIIIUI 9EJIOBEK

3) MPUOBIBAIOIINI TTI0€3]]
4) WS JIOMOU
5)  3akaHunBasg paboTy

6)  3Has ero xopoio

7) qUTAIOIINE XOPOILHE KHUTH CTYAEHTHI

Mpuuacrue Il(Participle 11).

3ana}me 1. 3anummTe OCHOBHEIE (bOpMBI TJIaroJioB MU IMCPCBCANUTC UX:

Model: to come — came — come — coming (MPUXoANTH, MPUXOANJI, MPHUIIETIIHIA,
NPUXOAS, IPUXOIALIMIT).

1)  tobring
2)  tosmile
3) tosay
4)  to stand
5 todo

6) tosell

3ananme 2. [lepeBeure Ha PyCCKUM A3BIK CICAYIOUINAE CIIOBOCOYECTAHUS:

Model: the book left on the table — Kuura, ocraBiennast Ha croJe.
1)  The way found by you
2)  The cottage bought by Mr. Brown
3)  The film shown by us
4)  The question asked by the student
5)  The telephone call answered by nobody

3ananue 3. [lepeBeauTe Ha aHMITMIUCKUM SA3BIK CIEAYIOIINME IPUYACTHS:
Model: uynTas — npounTannsiii — reading — read
1) nenas — CIeJIaHHbIN

2) PaCcCKa3bIBAOIINN — PACCKA3aHHBIN

3)  BuUjAS — YBUJCHHBIN

4)  moka3bIBas — MOKa3aHHBIH

IoJIy4asi — IOJIy4YEeHHbIN

®opMbI NPUYACTHIA.
3aganue 1. OnpenenuTte, B Kakoil popme ynoTpeOaeHbl IpUYacTHsl U IEPEBEIUTE
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IIPEIUIOKEHNS HA PYCCKUAN SI3BIK:

Model: Having finished work I met an old friend. — Perfect Participle, active;
3axoHuYMB padoTy, 1 BCTPETWI CTAPOIO0 Apyra.

1)  Having finished the translation she typed It.

2)  Having read many books on the problem, he made an interesting report.

3) The student  being asked by the  teacher IS Ivanov.

4)  Having been defeated, the enemy had to retreat.

3amanue 2. Onpenenure PyHKIMYA NPUYACTUS B CICAYIOMINX MPEITIOKECHUAX U
IIEPEBEIUTE UX HA PYCCKUM SA3BIK:

1) A girl looked at her reading brother and went
away.
2)  When asked he began speaking English.

3) Having been demonstrated in Hollywood the film became world famous.

4)  They were smiling looking at their children.

5)  All shops were closed.

3ananue 3. BoiOepute npaBUiIbHbIN aHTTTUHCKUN SKBUBAJICHT IS IPEJIONKCHUI:
1)  (Cnags) all examinations we decided to go on tour.
a) passing b) having passed c) being passed

2)  (Korma emy cka3zanm) to stay he refused.

a) telling Db) having told C) being told

3) (3akonuuB) the translation we gave it to the teacher.
a)  having finished b) finishing c) being finished

4)  (Tlotepss) the key I couldn’t enter the room.

a)  losing b) being lost c) having lost

5)  (ITo3zaBTpakaB) she went to college.

a)  having breakfast b) having had breakfast

IIpuyacTHbIe 000POTHI.
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3aganue 1. M3MeHuTe peiioxkeHue mo oopasiry, ucnoin3ys the Objective
Participle Constructions:
Model: | saw the children as they were running. — | saw the children running.

1) | saw as they were working in the garden.
2) I noticed that they were waiting for
somebody.

3) She heard as he was coming up the stairs.

4) The man watched as the boys were playing hockey.

5 He watched as we were swimming across the
river.

3anganme 2. Vcnonw3yiite the Absolute Participle Constructions B mpunaTouHsIx

MPCIIOXKCHUAX .
Model: As my friend was ill I couldn't go to the concert.
My friend being ill, I couldn’t go to the concert.

1)  When the work was over everybody went home.

2) As it was Sunday the shops were
closed.
3) As it was very dark | could see nothing  there.

4) As the weather was fine they went for a  walk.

5) He went to the station and his friends were accompanying him.

Tema 4.5 [lesioBO€E NHCHMO

CTpykTypa 1e/10BOro NucbMa
3apanme 1. Ilpouwrtaiite u mnepeBeautre mnucbmo. Haiinure Bce BHYTpEHHHUE
PEKBU3UTHI IUCHbMA, JAaUTE UM Ha3BAHUE.

MAHONEY AND MILLMAN, INC
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1951 Benson Street
Bronx, New York 10465

May 2,
2013
RBM Manufacturing Company, Inc.
4022 Ninth Avenue
New York, New York 10055

Dear Sirs:

We intend to purchase a new office copier before the end of the fiscal year. We

would like to consider an RBM copier and wonder if you have a model that would

suit our needs.

Our office is small, and a copier would generally be used by only three secretaries.

We run approximately 3,000 copies a month and prefer a machine that uses regular

paper. We would like a collator, but rarely need to run off more than 25 copies at any

one time.

We would also like to know about your warranty and repair service.

Since our fiscal year ends June 30, 2012, we hope to hear from you soon.
Sincerely yours,
William Wilson
Office Manager

WW/sw

3aganme 2. CocTaBJ/ieHHE 1€JI0BOr0 MHChMa

[IpounTaiiTe cutyanuio U nHGOpMAIHO 00 OTIPABUTEINE U MOTydaTelie MUChMa.
Situation: Janet Cooper wants to go to Spain on holiday with her family. She decides
to fax the receptionist at the Hotel Plaza in Alicante to see if they have the
accommodation she requires.

1)  Hotel Plaza — this luxury hotel is situated on the water's edge of one of the
most beautiful beaches in Spain. For reservations and enquiries:

Phone — (6) 527 21 56; fax — (6) 527 15 02.

2)  Janet and Peter Cooper, 8 Fast Lane, Chesswood, Herts WD5 8QR

3ananue 3. Hanummure nucbLMO0-3anpoc B 0TeJIb.
Hcnonp3ynre npeayioxKeHns, BOCCTAHOBUB B HUX MPABUJIbHBIN MTOPAIO0K CJIOB.

FAX TRANSMISSION
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From Page 1 of

To Date

For the attention of To fax #
From fax #

Message
1)
2)
3)
4)
5)
6)
7)
8)
9)
10)
11)
Yours faithfully,

Janet Cooper.

a) rooms, hotel, I, to, some, would, like, reserve, at, your.

b) in, 28 July, We, on, Alicante, are, arriving.

c) ten, hope, stay, to We, for, nights, leaving, 7 August, on.

d)  and, husband, like, room, I My, double, balcony, a , would, with, preferably, a.
e)  require, Our, a two, teenage, daughters, twin room.

f) are, all, en-suite, that, We, understand, your, bedrooms.

g)  you, this, confirm, Could?

h)  a, see, view, possible, Is, have it rooms, to, with.

) available, if, me, let, you, Please, for, know, have, dates, these, rooms.

), grateful, if, I, be, would, also, me, you, could, tell, rooms, each, price, the, of.
k)  from, I, forward, look, you, to hearing.

3ananmue 4. [Ipountaiite u nepeBeaUTE OOBIBICHUE:

Wanted:

Receptionist to work in doctor’s surgery at weekends. Would suit teenager who
wishes to learn about medicine as a possible career.

Please apply in writing to Dr.Brown, Harley Road.
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Hanummre JlokTopy bpayHy nucbmo-3ampoc, MCIOJIb3ys BEIPAXKEHUs, TaHHbIE
HUXKE:
Dear Dr.Brown,

, which I saw in today's
“Daily News”. reseptionist.
| am sixteen years old and attend secondary school in St.Petersburg.

the Cambridge

First Certificate in English and the DELF2 in French.

I like to meet new people and have a good telephone manner. It is my intention to go
on to study to be a doctor when | leave school.

learn what is involved.
working for my uncle, who
Is a dermatologist, last summer, and would like to find out more.
,which gives more
details and the addresses of two referees. If you require more information,

am available for interview

Fedor Ivanov

a)  This post would be a very useful opportunity to

b) I believe I have the personal qualities necessary for the position because
C) | look forward to hearing from you.

d) My qualifications include

e) please do not hesitate to contact me

f) Yours sincerely,

g)  atyour convenience

h)  Iamwriting in response to your advertisement
) I would like to apply for the post of
), | gained some experience while

k)  Please find attached my CV

3ananme 5. Haiinure oObsBIEHNE B ra3ere, ’KypHaje, MHTEpPHETE MO Ballleu
CIIEHUAIBHOCTH U NMEPEBEAUTE €ro HA AHTJINUCKUN A3BIK.
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Banam/le 6. Hanmummre IMAUCbMO-3alIpOC I10 9TOMY 00BSABJICHUIO.

IToBTOpPEHME TPAMMATHKHU:

I'epynamii.

3aganue 1. OGpa3yiiTe OT ClEIyIOIMX TJaroioB repyrauii B ¢popme Non-Perfect
Active:

To read , to write , to swim , to say , to
change

3aganme 2. IlepeBennre Ha PYCCKMU SA3BIK IPEMIOKEHUS U ONPEIACIUTE, KAKUM
YICHOM NPEIIOKEHUS ABISAETCA TEPYHINM:

1)  Nick sent a telegram without telling me about
it.
2)  Listening to such music IS very pleasant.

3) On arriving at the airport he made a speech.

4)  On being told that my friends were waiting for me | hurried home.

3aganme 3. [lepeBenure cieayromne NpeaioKeHU Ha aHTITMACKAN SI3bIK:

1) IImaBath B XOJIOTHOU BOJIE HETPUATHO.
2) He YXOIHUTE, HE OCTAaBUB HaM CBOETO HOBOT'O azapeca.
3) Ilpuas JIOMO, s 0OBIYHO OTABIXAIO.

4) Tlocme Toro Kak OHa 3aKOHYMJIa paboOTy, OHA TIO3BOHMJA MHE.

3ananue 4. [IpounTaiiTe U 3alIOMHUTE CIEAYIONIUE CIOBA!

1)to purchase - mokynarb 4) awarranty - rapaHTus
2) an office copier — kcepokc 5) to suit — cooTBeTCTBOBATH -1
3) a fiscal year - OroKeTHBIH IO 6) to repair - peMOHTHPOBATH

I'marogsl, ynorpeoJisiemble ¢ repyHAHEM.

45



3aganue 1. OGpasyiiTe OT cieayromux riaroyioB repynauii B popme Perfect Active:
To do , to carry out , to take part
, o overcome , 10 improve
3anganmue 2. [lepeBenuTe rinarojisl Ha PYCCKUH SI3BIK:

1)  IIpomomxkath
2)  U3BHUHATH

3)  Bo3spaxartb
4)  3aBuceTh

5)  bnarogaputh
6)  bosThes

7)  Bospaxarh

8)  C HereprieHUEM KJIaTh

3aganme 3. [lepeBenute HAa PyCCKUM A3BIK CIECAYIOIINE NPEAJIOKEHUS U ONPEACITUTE,
KaKUM YJICHOM MPEJJI0KEHUS SBIISICTCS TEPYHIUMN:
() Insist on going there at once.

2) He remembers having seen this film.

3) There is a possibility of Mrs. Smith being put in charge of our club.

DopMbI repyHaus.

3aganme 1. OOpa3yiite OT cieayrONIKMX TarooB repynauii B popme Non-Perfect
Passive:

To ask , to tell , to invite :
To show ,todo

3aganue 2. [lepeBeaure cienyromume nNpeaaoKeHUs Ha pyCCKHil sI3bIK, oOparast
BHUMaHHe Ha PYHKIUIO U (HOpPMY TepyHIUS:

1)  Testing began last
Friday.

2)  Reading science fiction excited my Imagination.
3)  She doesn't like being praised.
4) | don't mind being criticized when it IS fair.
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5)  She IS busy translating some articles.

6) You are responsible for arranging the conference.

3ananme 3. BriOepute npaBuiIbHBIN PYCCKHI SKBUBAJICHT:
1)  John's refusing our help is regrettable.
a) To, uro JI>KOH OTKa3aics,

b) To, uto [I>KOH OTKa3bIBaCTCH,
c) To, uto JI>xOHY OTKa3aju
2) She is upset of her son being accused of bad conduct at college.
a) ee ChiHAa OOBUHUJIH,
b) ee cbiH 0OBUHSET,

C) ee cbiHA OOBHMHSIOT
3) I don't like being asked such questions.
a) 3a71aBaTh TaKKE BOIIPOCHI,
b) xorma MHe 3a1ar0T
C) KOorga MHE 3alaBajin
4) The teacher was surprised your having made so many questions.
a) 4TO BBI CIEAIIH,
b) 6sL10 caenaHo,
C) nenaerte

I'epynauii ¥ ”HPUHUTHB.

3amanme 1. OOpa3yiite OT cieayroNMX I1aroyoB repyuauii B popme Perfect Passive:
To build , to tell , to
send , to appoint , to give

3ananue 2. [lepeBeauTe npeasioKeHUst Ha pyCCKUH s3bIK, oOpaliias BHUMaHHUE Ha
GbyHKUIMIO U GOpMY TepyHAUS:

1) He has a bad habit of interrupting people.
2)  What's the reason for his being SO angry!
3) Dont be afraid of being punished.
4) | prefer doing this work myself.
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3apanme 3. [lepeBenure npenoKeHus Ha AHTITUIUCKAN A3BIK:

1) Omna ylIiia HE TIOTIPOIIABIITHUCH.
2) 4 HE MIOMHIO, 97O qUTal ATOT KypHAJL.
3)  U3BuHure, 4TO nepeduBaro Bac.

4) Bwmecro TOro droObl IMOWTH B KHHO, MBI TIIONUIM B  TeaTp.

5)  BbI OTBETCTBEHHBI 32 TO, YTOOBI KYpCOBBIE PabOTHI OB 3aKOHYEHBI B CPOK.

6) Hayuutscs BOJWTH  MAallMHy  XOpPOWIO -  OYEHb  TPYIHO.

Tema 4.6 IIpodeccus Oyxraarep

Text 1. [Ipodeccus Oyxranrep.
[IpounTaiTe U NEpEBEIUTE TEKCT:

Who is a book-keeper?
A book-keeper is a person who provides financial support and plays an administrative
role for businesses of all sizes.
A book-keeper is responsible for ensuring that all the transactions of a business are
recorded appropriately. This typically comes in the form of a cashbook, supplier’s
ledger, customer ledger or general ledger (called ‘the books”).
A book-keeper often brings the books to the trial balance stage, ready for an
accountant. Some book-keepers offer taxation advice, often producing year end
accounts and tax returns.
The tasks of a bookkeeper can include the following:
* Purchase & Sales Accounting;* Credit Control;* Stock Control; Cash & Banking;e
Nominal Ledger Accounting;s VAT Returns;e Payroll & CIS Services;» Data
Processing;s Year End Financial Accounts for Sole-traders, Partnerships, Limited
Companies and Charities;* Self-Assessment Tax Returns;* Corporation Tax Returns;e
Business Advice;* General Administration

3apanme 1. [IpounTaiite U 3aIIOMHUTE CIAEAYIOLINE BBIPAKECHMUS:
- ledger — OyxranTepckas KHUTA,
- stage — (aza, mepuos, stan
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- trial balance — npeaBapuTensHBII Oananc,

- an accountant — kpanuUIMPOBAHHBIN OyXTayTEp,

- a book keeper — cuetoBo, Oyxranrep,

- accounts — OyxraiaTepcKue cuera, JeI0BbIe KHUTH,

- tax returns- 1Oxo/1 MOCJI€ BBIYETA HAJIOIOB,

- payroll — miarexxHas BEAOMOCTb

- data processing — nanHblie, HHGOPMAIIHS O XOJIe Mpolecca,

- assessment — oreHka, 00JI0)KEHUE HAJIOTaMH, pa3Mep Hajora

3aganue 2. OTBETHTE HA BOIIPOCHI:

1)  Who is a book keeper?

2)  What is he responsible for?

3)  What tasks can a book keeper include?

3apanmne3. CocTaBbTe TUTAH IS TIEPECKa3a TEKCTa.

3ananued. [lepeckaxure TEKCT.

Text 2: Kak cratb Oyxrajiarepom
[IpouunTaiiTe 1 epeBEUTE TEKCT:

Careers and qualifications
Book-keeping is a necessary and important task for any business. Every business,
small or large, needs a book-keeper, as it's a legal requirement to keep a record of all
income and expenses.
There is no legal requirement in the UK for a book-keeper (or accountant) to hold any
professional qualifications, or be a member of any book-keeping association or
institute in order to trade as a book-keeper. There are however certain regulatory
requirements a book-keeper will need to satisfy before offering their services to the
public. An overview of these requirements can be read here.
If you've decided that becoming a book-keeper is for you, then you have a wide range
of options and different routes available to help you accomplish the task.
The options available will probably fall into one of the following categories:
-Home Study Courses,Franchises,College / Night School.

3ananme 1. [IpounTaiite U 3aMOMHUTE CIAEAYIOLINE BHIPAXKECHHUS:
- to keep a record — Bectu yuer,
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Income — goxo1, IpUOBLIb,

- exXpenses — pacxoIpl,

- requirements — TpeGoBaHus,

- options — BBIOOPHI , CICIIKH,

- to accomplish task — BeImonHATH, 3aBepIIATH 3a1aHUE,
- available — nanuuHbBIHA, JOCTYITHBIHI

3apanue 2. CocTaBbTe IJIaH IS Iepecka3a TeKCTa.
3ananmue 3. [lepeckaxure TEKCT.

Text 3: ®panmmusa
IIpouunTaiiTe U repeBEeIUTE TEKCT:

Franchise
Starting your own book-keeping business can be a daunting task. Some book-keepers
will want the start-up and operational support that an accounting franchise can offer.
Like anything in life if it’s too good to be true — it probably is! The same applies to
franchises. Whilst the majority of franchises are reputable, some are not. We
recommend that you choose a franchisor who is a member of the British Franchise
Association (BFA).
When you become an accounting franchisee you're gaining access to a proven
business plan. This reduces the risk and ensures you have a detailed start up plan to
follow. A good franchisor will provide you with the training necessary to run your
accounting practice efficiently, together with (hopefully) an effective marketing plan
to help get your first clients on board.

3ananme 1. [IpounTaiiTe U 3alIOMHUTE CIEIYIONTUE BBIPAKCHUS:
- Franchise — nbrora, mpuBmierus, GppaHIm3a,

- To gain access — nosy4aTh JOCTYII,

- A proven business plan — yTeepieHHbIN OU3HEC TUIaH,

- To reduce the risk — cokparars puck,

- To ensure — obecrieunBaTh, rapaHTUPOBATD, PYUATHCH.
3aganue 2. CocTaBbTe IUIAH IS TIepecKa3a TeKCTa.

3ananue 3. [lepeckaxxute TEKCT.

Text 4: Haqor
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[IpounTanTe U NEPEBEIUTE TEKCT:

Tax
A tax (from the Latin taxo; "rate") is a financial charge or other levy imposed upon a
taxpayer (an individual or legal entity) by a state or the functional equivalent of a
state such that failure to pay is punishable by law. Taxes are also imposed by many
administrative divisions. Taxes consist of direct or indirect taxes and may be paid in
money or as its labour equivalent.
According to Black's Law Dictionary, a tax is a "pecuniary burden laid upon
individuals or property owners to support the government a payment exacted by
legislative authority.” It "is not a voluntary payment or donation, but an enforced
contribution, exacted pursuant to legislative authority” and is "any contribution
imposed by government whether under the name of toll, tribute, tallage, gabel,
Impost, duty, custom, excise, subsidy, aid, supply, or other name."
Kinds of taxes : 1)Taxes on income- a) Income tax,b) Negative income tax,c)
Capital gains tax.,d) Corporate tax.2) Social security contributions,3) Taxes on
payroll or workforce,4) Taxes on property:a) Inheritance tax, b) Expatriation
tax,c) Transfer tax,d)Wealth (net worth) tax,e)Taxes on goods and services - Value
added tax (Goods and Services Tax), Sales taxes, Excises, Pigovian taxes.5) Tariff, 6)
Other taxes - License fees, Poll tax, Other. 7)Descriptive labels given some taxes -
Ad valorem, Consumption tax, Environmental tax, Proportional, progressive,
regressive, and lump-sum, Direct and indirect, Fees and effective taxes.

3apanue 1. CocraBbTe pe3roMe MPOYUTAHHOI'O TEKCTA.
3apanue 2. KpaTko nepecKkakuTe TeKCT.

Text 5: Hajaor Ha noxo/.
[IpounTaiiTe U NEpEBEIUTE TEKCT:

Taxes on income
Many jurisdictions tax the income of individuals and business entities, including
corporations. Generally the tax is imposed on net profits from business, net gains, and
other income. Computation of income subject to tax may be determined under
accounting principles used in the jurisdiction, which may be modified or replaced by
tax law principles in the jurisdiction. The incidence of taxation varies by system, and
some systems may be viewed as progressive or regressive. Rates of tax may vary or
be constant (flat) by income level. Many systems allow individuals certain personal
allowances and other nonbusiness reductions to taxable income.
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Personal income tax is often collected on a pay-as-you-earn basis, with small
corrections made soon after the end of the tax year. These corrections take one of two
forms: payments to the government, for taxpayers who have not paid enough during
the tax year; and tax refunds from the government for those who have overpaid.
Income tax systems will often have deductions available that lessen the total tax
liability by reducing total taxable income. They may allow losses from one type of
income to be counted against another. For example, a loss on the stock market may
be deducted against taxes paid on wages. Other tax systems may isolate the loss, such
that business losses can only be deducted against business tax by carrying forward the
loss to later tax years

3apanme 1. CocTaBbTe pe3toMe MPOUYUTAHHOTO TEKCTA.
3aganue 2. KpaTtko nepeckaxuTte TeKCT.

Text 6: Hanor Ha uMmy1iecTBo
IIpouunTaiiTe U repeBEeIUTE TEKCT:

Property tax
A property tax (or millage tax) is an ad valorem tax levy on the value of property that
the owner of the property is required to pay to a government in which the property is
situated. Multiple jurisdictions may tax the same property. There are three general
varieties of property: land, improvements to land (immovable man-made things, e.qg.
buildings) and personal property (movable things). Real estate or realty is the
combination of land and improvements to land.
Property taxes are usually charged on a recurrent basis (e.g., yearly). A common type
of property tax is an annual charge on the ownership of real estate, where the tax base
Is the estimated value of the property. For a period of over 150 years from 1695 a
window tax was levied in England, with the result that one can still see listed
buildings with windows bricked up in order to save their owners money. A similar
tax on hearths existed in France and elsewhere, with similar results. The two most
common types of event driven property taxes are stamp duty, charged upon change of
ownership, and inheritance tax, which is imposed in many countries on the estates of
the deceased.

3ananme 1. CoctaBbTe pe3toMe MPOUYUTAHHOTO TEKCTA.

3apanme 2. Kpatko nmepeckaxute TeKCT.
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Text 7: Hayior Ha 100aBJIEHHYI0 CTOMMOCTb.
[IpounTaiiTe U NEPEBEAUTE TEKCT:

Value added tax (Goods and Services Tax)
A value added tax (VAT), also known as Goods and Services Tax (G.S.T), Single
Business Tax, or Turnover Tax in some countries, applies the equivalent of a sales
tax to every operation that creates value. To give an example, sheet steel is imported
by a machine manufacturer. That manufacturer will pay the VAT on the purchase
price, remitting that amount to the government. The manufacturer will then transform
the steel into a machine, selling the machine for a higher price to a wholesale
distributor. The manufacturer will collect the VAT on the higher price, but will remit
to the government only the excess related to the "value added" (the price over the cost
of the sheet steel). The wholesale distributor will then continue the process, charging
the retail distributor the VAT on the entire price to the retailer, but remitting only the
amount related to the distribution mark-up to the government. The last VAT amount
Is paid by the eventual retail customer who cannot recover any of the previously paid
VAT. For a VAT and sales tax of identical rates, the total tax paid is the same, but it
is paid at differing points in the process.
VAT is usually administrated by requiring the company to complete a VAT return,
giving details of VAT it has been charged (referred to as input tax) and VAT it has
charged to others (referred to as output tax). The difference between output tax and
input tax is payable to the Local Tax Authority. If input tax is greater than output tax
the company can claim back money from the Local Tax Authority.
3apanue 14. CocraBbTe pe3roMe MPOYUTAHHOTO TEKCTA.

3aganme 15. KpaTko nepecka)xuTe TEKCT.

IloBTOpEHME rPAMMaTHKH.

CrpaaareJbHBIN 32J10T.

3ananue 1. [lepeBeauTe npeasioxKeHUsI HA PYCCKUH SA3BIK:

1)  The meetings are usually held there.

2)  Our college was founded in 1944.

3)  You will be met at the station.
4)  This book is much spoken about.
5)  The doctor was sent for.
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6) It is known fruit and vegetables are useful for our health.

Bana}me 2. IloctaBbTe BOIIPOCHI K BBIACJIICHHBIM CJIOBAM B IIPCAJIOKCHHUU:!
1)  English is spoken in  many countries of the world.

2) A lecture  will be delivered at 2 o'clock tomorrow.

3) The student was asked to tell the story once again.

®opmbI cTpagaTeabHoro 3ajuora. ®opmsr Continuous
3ananue 1. [IepeBeaure npeasIoKEHNs HA PYCCKUU SA3BIK:
1)  Your report IS being typed.

2)  This question was being discussed when | entered the classroom.

3)  Ascientific conference is being held.
4)  Dinner is being cooked.
5) I was being asked when my friend called me.

3apanue 2. M3mMeHuTe 3a10T B MPEJI0KEHUH 10 00pa3Iry:
Model: We ask a lot of questions at the lesson.
A lot of questions are asked at the lesson.

1) The students often see him in the
club.

2)  People speak English all over the world.
3) |l asked him to come later.

4)  We will invite our friends to the party.
5 He IS writing a letter to his granny.

6) They were playing football the whole evening yesterday.
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®opmbl cTpagaTeabHoro 3agora. ®opmel Perfect m infinitive
3ananue 1. [lepeBenute NpeayioKEHNU HA PYCCKUM SA3BIK:

1)  The house has just been built.
2) The secretary told us that all the documents had been signed.

3) The course paper will have been finished by the end of the term.

4)  The article has already been translated.

3apanue 2. IlepeBeauTe Ha PYCCKHHM S3BIK CIEAYIONIUME MPEIIOKEHHUsS, 0Oparas
BHUMAHHNEC HA MOJAJIBHEBIC I'JIaroJibl 1 X YKBUBAJICHTEI.

1) lcandoit.
2)  You may go home.
3)  He must come to college at 8 a.m.
4)  She has to do it every day.
5 They had to read the text twice to wunderstand it well.

6)  The train is to arrive.
7)  You should visit a doctor.

3apanue 3. VI3MeHuTe 3a510r B CIEIYIOMIUX MPEIOKEHUSIX 0 00pasity:
Model: Everyone can see this film soon.

This film can be seen soon.
1)  You must do it at once.
2) The students were to learn the poem by heart.

3) They may change the day of the meeting.

4)  He should learn the rules.
5)  They had to postpone their visit.

®opMbl cTpagaTebHOro 3anora. Odoo61enue.

3ananme 1. [TocTaBbTe T1aroiisl B HYXKHYIO BUAOBpeMeHHY0 hopmy Passive voice:
1) The INVITAtION .....oiuiitiitii e tomorrow
(to send).

2) The new plan of  the reconstruction of  the town

................................................

55



still (to work out).
3) He left the hall when the first item of the agenda

.......................................................................................... still (to
discuss).

L I Just ..o, (to offer) a ticket
for the concert.

5 | knew that he

............................................................................ to go out as he was not
well ( not to allow).

3ananme 2. [lepeBenute MpeIoKeHUs] HA aHTITMICKUIA S3bIK:
1)  Kakoi BOTIPOC ceituac oOcyxaaeTcs?

2) Ee MOYKHO YBUJIETH B HOYHOM KiyOe KaK 1IN BEYep.

3)  MHe npeaoKuiIn HOBYIO paboTy.

4) 3a IMOCJICAHCC BPCMA B HAIICM I'OPOAC IIOCTPOCHO MAJIO KpPAaCHBBIX 3HaHHﬁ.

5)  Okna ObLIIN pazouThI CUJIbHBIM BETPOM.

6) Mens yxKe CIPOCSIT 00 3TOM K TOMY BPEMEHH.
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