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AKT COI'VIACOBAHUA

HA MeTOJAMYEeCKHE PEKOMEHJANUN M0 BHINOJHEHUIO MPAKTHYECKHUX PadoT Mo y4eOHOM auc-
numinHe «MH(popMannoHHbIe TEXHOJIOTHH B NPO(eCcCHOHATBHON AeATeJIbHOCTH» COCTaBJIe-
HbI JIJI CTYJAEHTOB OYHOH (opMbl 00yUeHHMSs] CHENHATBHOCTH CpexHero npogeccuoHaIbHO-
ro oopaszopanusi 38.02.01 DxoHoMMKa M OyXrajJrepckui yder (1o orpacism), pa3padoraH-
HpIx npenoaasarejeMm I'BIIOY «O:xHO-YpajabCcKkuil rocyiapCTBeHHbI TEXHUYECKUN KOJI-
aexx» Usanosout U./1., Jlorunosoii M.51.

Mertoanyeckre peKOMEHAALMU 10 BBIIOJHEHHUIO MPAKTHUYECKHX PadoOT Mo y4yeOHOW auciu-
winHe «VHpopMalMOHHbIE TEXHOJIOIMU B NMPO(ECCUOHAIBHONW JESATEIbHOCTHY» COCTABJIEHbI AJIs
CTYJEHTOB O4YHOH (popMbl 00yudeHHUs, B COOTBETCTBUU € paboueill mporpaMmoil y4eOHOM TUCLH-
IUIVHBI.

Hacrosimue Meronuueckue peKOMEHAAIMU pacCYUTaHbl Ha 14 dYacoB, 00ecreunBaroNInX
MOJITOTOBKY KBAJHM(UIIMPOBAHHBIX CIIEHUAINCTOB CPETHETO 3B€HA MO MPO(ECCHsIM SKOHOMUYIECKO-
ro IpoQuIIs.

ABTOpOM pazpaboTaHa CTPYKTYpa METOJMYECKUX PEKOMEHJAlUil 0 BBIOIHEHUIO MpaKTHye-
CKUX paboT, MOCJIE0BATEIbHOCTD BBIMOJIHEHUS MPAKTUYECKUX 33aJaHUH, HEOOXOAUMBIA TeOpeTH-
YeCKUI MaTepHall, colep)KaHhe MPAKTUYECKUX paboT, a TAKKe MepeueHb KOHTPOJIBbHBIX BOIIPOCOB
10 KaXKJ0i padore.

KoHTponb U oneHKa pe3ysbTaToOB BBHIMOJHEHHBIX MPAKTHYECKUX pabOT MO yueOHOH aucuu-
winHe «VHpopMalMOHHBIE TEXHOJIOTUU B MPO(ECCHOHATBHON NEATENBHOCTH OCYILECTBISETCS
pa3nUYHBIME (POpPMaMU B METOIAMHU.

Metoanyeckre peKOMEHJAUH 10 BBIMOJHEHUIO MPAKTUYECKUX paboT Mo y4eOHOH IUCIIH-
nHe «MH}opMalMoHHbBIE TEXHOIOTMH B MPO(ECCHOHAIbHON AESITEIbHOCTU» MOTYT OBITh HC-
MOJIb30BaHbl B 001eo0pa3oBaTenbHbIX yupexxaeHusx CIIO nns cryneHToB ouHOM (opmbl 0Oyue-
Hus cneruanbHocTH 38.02.01 DxoHOMUKA M OyXralTepCcKUi yder (110 OTpacisiM).




IHHOACHUTEJBHAA 3AIINCKA

MeTtoauueckie peKOMEHIAIMK 10 BBIMOJHEHUIO MPAKTHUECKUX PAOOT SIBJISIOTCS YaCThIO
MporpaMMbl TOJATOTOBKH CIIEHAIMCTOB cpennero 3BeHa (mamee IIIICC3) mo aucuuruiMne
«HpopMallMOHHBIE TEXHOJOTMH B MPOGECCHOHAIBHONU AEATEeIbHOCTUY, NpeaHa3HAYeHbl IS
obyuaromuxcs mo creruanbHocTr 38.02.01 DkoHOMHUKA U OyXTaaTepCcKuii yueT (110 OTpacisam).

[IpakTudeckue 3aHATHS SBISIFOTCS BAXKHBIM 3JIEMEHTOM Y4eOHOU MUCIUIUTMHEL. B mporecce
BBITIOJTHEHUS TIPAKTUUYECKUX padoOT, 00ydaromuecss CUCTEMATU3UPYIOT M 3aKPEIUISIFOT MOTyYCHHbBIS
TEOPETUYECKUE 3HAHUSA, PA3BUBAIOT M TNPOQECCHOHATbHBIC YMEHUS, (DOPMHPYIOT DIIEMEHTHI
KOMITETEHITHI OyIYIINUX CIIeIUATUCTOB.

Metoauueckie  peKOMEHJAlMK  NpeJHa3HAaYeHbl JUIS  OpraHu3allud  BBIOJIHEHUS
MPAKTUYECKUX paboT mo aucuuruinHe «MHpopMalMOHHbIE TEXHOJOTHMH B MIpPO(hecCHOHATBHOU
JEeSITEIbHOCTH.

[IporpamMmmoii  mpeaycMOTpeHO  BbIONHEHHME 14 YacoB  NPAaKTHYECKUX  3aHSATHUH,
HaIpPaBJICHHBIX HA (OPMUPOBAHUE IJIEMEHTOB CIICIYIONIMNX KOMIETCHITHI:

OK 01. Beibupats cioco0bl pemenus 3a1a4 npo(ecCHOHAIBHON NeSTeTbHOCTH MPUMEHH-
TEJIHHO K Pa3IMYHbIM KOHTEKCTaM;

OK 02. Ucrnonp30BaTh COBPEMEHHBIC CPEIICTBA IMMOMCKA, aHAIN3a U MHTEpIpeTauu nHpop-
Maluu U MHPOPMAIMOHHBIE TEXHOJIOTUU JUIS BBITIONHEHUS 3a7a4 NPoQecCHOHAIbHON AesTeIbHO-
CTH;

OK 03. IInanupoBaTh M pealii30BbIBATH COOCTBEHHOE MPO(eccHoHAbHOE U JTUYHOCTHOE
pa3BUTHE, IPEANPUHUMATENBCKYIO 1eATEIbHOCTh B MpodeccnoHanbHol chepe, uCroib30BaTh 3Ha-
HUS 110 (PMHAHCOBOW IPAMOTHOCTH B PA3JIMYHBIX KU3HCHHBIX CUTYAIUAX;

OK 04. 3ddexTrBHO B3auMOACHCTBOBATH U pPabOTaTh B KOJUICKTUBE U KOMaH/Ie

I1K 1.1. O6pabatbiBaTh NEpBUYHBIE OYXTaITEPCKUE JOKYMEHTBI

B pe3ynbrare ocBOE€HUS AUCHUIUIMHBI O0yUYaIOUIHIICS T0JI)KEH YMeTh!

— HCIOJIb30BaTh NH(GOPMAIMOHHBIE PECYPCHI /LIS MMOMCKA U XpaHEHUS WH(OpMaIIUK;

- 00pabaTbIBaTh TEKCTOBYIO M TAOJUUHYIO HH(POPMAIIHIO;

- MCIIOJIL30BATh JCIIOBYIO TpaduKy U MyJIbTUMEANA-HH(POPMAIIHIO;

- CO3/1aBaTh MPE3CHTAIINH;

— MIPUMEHSITh AaHTUBUPYCHBIE CPEJICTBA 3alIUThl HHPOPMAIUH;

— MOJIb30BaThCSl ABTOMATU3UPOBAHHBIMU CUCTEMAMH JIEIOMPOU3BO/ICTBA;

- MIPUMEHSITh METOJIBI M CPEJICTBA 3alTUTH OYXTalTepCKO HHPpOpMAIHH

3Hamy:

- OCHOBHbIE Memoobl U cpedcmea 00pabomKu, Xpanenus, nepedavyu U HaKONJIeHUs UH-
dopmayuu,

- HAa3HayeHue, cocmaes, OCHOBHbLE XAPAKMEPUCMUKU OP2AHUSAYUOHHOU U KOMNbIOmMeED-
HOU MeXHUKU,

- OCHOBHble KOMHNOHEHMbL KOMNbIOMEPHbIX cemell, NPUHYUNbl NaKemHou nepeoavu
OAHHBIX, OP2AHUZAYUIO MEIHCCEMEBO20 83AUMOOCUCMBUS,

- HaszHavexue U NPUHYUNbL UCNONIb308AHUS CUCMEMHO20 U NPUKIAOHO20 NPOSPAMMHO20
obecneuenus;

- mexHon02Uuio noucka ungopmayuu 6 cemu Mnmepnem,

- NPUHYUNBL 3aUUMbL UHGOPpMAYUY OM HEeCAHKYUOHUPOBAHHO20 OOCMYNA;
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- npaeoesle acneknibl UCnojlb306aHUs UHQbOpMaI/!MOHHblx MexXHoN02Ull U npocpammHo-

20 obecnevyetus;

— OCHOBHblEe NOHAMUS ABMOMAMUIUPOBAHHOU 00paboOmMKU UuHGopmayuu;

OCHOBHbIE YePO3bl U MeMOoObl 0becneyeHuss UHPOPMAYUOHHOU be30naAcHOCmU

JIN4YHOCTHBIE pe3yJbTaThbl

Koa JHYHOCTHBIX

OIMACHOCTH, B TOM 4ucie HudpoBo

peaiu3aluu NporpaMMbl BOCIIUTAHUS pe3yJbTaToB
(Oeckpunmopbwi) peaju3zanuun

NPOrpaMMmblI
BOCHUTAHUS

[TposiBnsitoIUit U AEMOHCTPUPYIOIIUN YBaX€HUE K JIOASM Tpyla, OCo-

3HAOMIUNA [EHHOCTh coOCTBeHHOTO Tpyna. Crpemsmuiics K GopMupoBa- JIP 4

HUIO B CETEBOH cpejie JIMYHOCTHO U MPOo(eCCHOHATBLHOTO0 KOHCTPYKTUBHO-

ro «IH(POBOTO CIEHAA»

3aboTsAuiics o 3alUTe OKPYKAKOIIEH cpefibl, COOCTBEHHOU U UyKOH 0e3- JIP 10

JINYHOCTHBIE Pe3yJIbTaThbl

K JIeJIOBbIM Ka4ecTBaM JUYHOCTH (IIPY HAJMYHN)

peaju3alnuu NporpaMMbl BOCIIUTAHMS, ONIpee/ieHHbIe OTPacjeBbIMH TPeOOBAHUAMHU

['OTOBBIII  COOTBETCTBOBATh OXKHAAHUAM pabOTOJATENCH: TMPOEKTHO-
MBICTISIIHHA, 3()(HEKTHBHO B3aMMOACHCTBYIONINN C WICHAMH KOMaH/BI H
COTPYAHUYAIOIINI C JPYTHMH JIFOJIbMH, OCO3HAHHO BBIOJIHSIIOUIMN TIPO-

npodeccuit

(eccroHanbHble TPEOOBAHUSA, OTBETCTBEHHBIM, MYHKTyaJIbHbIH, IUCIH- JIP 14
IUIMHUPOBAHHBIM, TPYIOIOOUBBIN, KPUTUYECKH MBICISAIINMI, HalleJIeHHbIH

Ha JOCTIDKEHHE TIOCTAaBIICHHBIX IIeNiel; JeMOHCTPHPYIOMUI mpodeccruo-

HaJIBHYIO )KM3HECTOUKOCTh

OTKpBITBIM K TEKYIIMM U NEPCHEKTUBHBIM M3MEHEHUSM B MHpE Tpyla U JIP 15

I[J'IH MOJIYYCHU A HOHOHHHT@HBHOﬁ, Oolee HO,Z[pO6HOI>i I/IH(1)OpMaI_II/II/I 110 OCHOBHBIM BOIIpOCaM
HpO(beCCHOHaHLHOFO MOAYJL B KOHIE METOAUYCCKUX peKOMeH,Z[aI_II/II‘/JI MNPpUBCACH IICPCUYCHDb

MH(OPMALIMOHHBIX HCTOUHUKOB.

OTtueTnl CTYACHTOB II0 IMPAKTHYCCKHUM pa60TaM JOJDKHBI COJACPIKATH HOMCP, HA3BAHUC H

OcJIb pa6OTI>I, BBIIIOJIHCHHBIC 3aJaHUA W UX PE3YJIbTaTbl, OTBETHI HAa KOHTPOJIBHLIC BOMNPOCHI U

BBIBOJIbI 110 IIPOJIENIaHHON padoTe.

THTYHLHBIﬁ JIUCT OOJIDKCH OBITH O(pOpMJ'ICH B COOTBCTCTBUU C IPHUIIOKCHUCM 1.

ITepedyenn npakTu4eckux pador

Ne Konu-
paK- 94ECTBO
THYe- 9acoB
Ne Tembl . HaumenoBanue u conep:kanue paboTbl
CKOM
pabo-
THI
Tema 1.2 | 1. [TapameTpsl JOoKyMeHTa, paboTa ¢ ab3anamu, TaOIHUIbl B JOKYMEHTaX 2




5 CoznaHue TEKCTOBBIX JOKYMEHTOB CIIOKHOW CTPYKTYphI. Mcnons3oBa- 2
' HHE CTHIICH, GOpM U 1abI0HOB
3 Brimonnenue pacueToB 1o NPOQUIII0 CHEMATBHOCTH B JIEKTPOHHBIX 2
' TabIuIax
4, [TocTpoeHue quarpamMm B 3JICKTPOHHBIX TaOIHIIAX 2
5 OcymectBienue noucka aokymeHToB CIIC «Koncynprantllntocy, 2
' CIIC «"apanT»
Tema 1.3 | 6. Ocymectpienne noucka 1okyMeHTOB CIIC «TexakcnepT» 2
7 Opranuzanus noucka uapopmaruu B cetu MaTepuer. Hacrpoiika u 2
' paboTa ¢ AIEKTPOHHOU MOYTON
Bcero 14

MPAKTUYECKAS PABOTA Nel
Ha3Banue npakTuyeckoii padorbi: [lapameTpbl Jo0KyMeHTa, padoTa ¢ ab3anamu,
TA0JMIBI B TOKYMEHTaX

Heab padoTbi: GOpMUPOBAHHE YMEHUN MO 00pabOTKE TEKCTOBOW W TabIMUHON mHOpMa-
WU,
3HaHus (aKTyalIu3aims):

- OCHOBHBIE METOJIBI M CPEJICTBA 00PAa0OTKH, XpaHEHHS, MIEPeJaul U HAKOIJICHUS HH(opMa-
1Y,

- Ha3HA4Y€HUE, COCTaB, OCHOBHBIE XAPAKTEPHUCTHKHA OPTaHU3AIMOHHOW W KOMITHIOTEPHOM
TEXHUKH,

Ymenusn:

- 00pabaTbIBaTh TEKCTOBYIO M TAOJMYHYIO HH(OPMAIIHIO;

Xox padoTsl

3agauya 1

HaGepure cnenyromuii TEKCT, pacTSIHYB €ro Ha CTpaHUILy U coOitofas Bce ¢popmarsl ab3a-
1IEB ¥ CMMBOJIOB: BbIpaBHUBAHME; JIEBbIE M MpaBble OTCTYIIBI; PACCTOSIHUA MEX1y a03allaMu; THII,
pa3Mep U HauepTaHue MWIPUPTOB; UHTEPBAJIBI MEXKIY CUMBOJIAMHU.

1. I Bcero TekcTa ycTaHOBUTE 1MOJIs (J1eBbIN Kpall 3 cM, mpaBblil 1 cM, BBEpX U HU3 — 2CM).
MpudT TimesNewRoman, pasmep cumBosioB 12 NT, BEIpaBHUBAHUE I10 IIUPHHE.

2. JleBblii OTCTYM ISl CTPOKHU ¢ HAOOpoM cUMBOJIOB «I'96» paBeH 1 cm.

3. Ilepen a63amem, coaepkammm cioBa «MacnoBa Tarbsna CepreeBHa», YCTaHOBHUTE OT-
cryn 140 nr. [y 5TOr0 U nsatH ab3ares, CIeIyIONUX 32 HUM, JIEBBIA OTCTYI paBeH 5 cM. [ Tpex
a03a1leB yCTaHOBJIEH Pa3peKEHHBIN B 2 NT. MHTEPBAJ MEXIY CUMBOJAMU. 3aMeThTE, YTO COYETa-
Hus «KoHTpolb W peBu3nss B OHIKETHBIX YYPEKICHHMAX» U «y4deld.mocodme. 2-e
U3/1.»» BbIIETICHBI OTYKUPHBIM HauepTaHUEM.

4. YcranoBku (popmaTupoBaHus Ui ab3ana, HaduHarouierocs co ciioB «CnaHo B Habopy,
cienyoomue: oTcTyn nepen adzamem 50 nT, aesslit orctyn 0 oM, pasmep mpudta 10 nT (Bce
OCTaJIbHbIE YCTAHOBKH TaKHE K€, KakK JUlsl Bcero Tekcra). OOpaTuTe BHUMaHHE, YTO CUMBOJ «/a»
MO>KHO HaiTu cpeau neMeHToB mpudra «Courier Newy.

5. Ilepen cnemyrommm a63anem orctyn 100 nt. B gansHeiimem pazmep mpudra 12 mr.
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6. [Tepen a63amem «Kypc "KonTpons u peBusus" ...» oTcTym 24 mrT.

7. llepen a63anem «ISBN 5-09-001292-X...» orctyn 24 0T, Bce CHMBOJIBI B HEM UMEIOT T10-
Ty)upHOe HauepTanue. OOpaTtuTe BHUMaHUE, yTO HAOOp cuMBOJIOB «BBK 22.1512472» 0TOABUHYT K
IIPaBOMY Kparo, YTO JEJNAETCS 0e3 UCNOIb306AHUA MAOYAAUUN UAU OOIbUL020 KOIUYECHEa NPO-
0enos.

JlocTaTouHO MPOU3BECTH CIAEAYIOUINE ICHCTBUS:

- YCTAaHOBUTH BbIPAaBHUBAHUE MO LIHUPUHE;

- mocne Habopa «bBK 22.112572» naxars knaBumu {Shift+Enter} (mpuHynuTensHbIN KO-
HeI[ CTPOKH, KOTOPBIH yMmoTpeOasieTcss B TOM Cllydae, KOrja BaM CaMUM HY)KHO ONPEIeNIUTh KOHell
CTPOKHY BHYTpH ab3ara);

- 3aMETHTb, YTO PACCTOSHUS MKy YETBIPbMS CIIOBAMU CTPOKH OJMHAKOBBIE, & HAM HY)KHO,
9TOOBI «PACTSIHYJIOCH» TOJIBKO paccTossHre Mexay codetanusimu «ISBN 5-09-001292-X» u «bBK
22.192a72»;

- YTOOBI YCTPAHUTh OTPEX, 3aMEHHUTE MPOOEINbI, KOTOPhIE HE HYKHO PacTSATHBaTh, HEPACTsi-
KUMBIMU TTpoOenamu, HaxkuMas kinasumm {Shift+Ctrl+IIpoGen}.

8. Ab3ar «© M3nmarenbCTBO...» UMEET IIpaBoe BhipaBHUBaHKE. CHMBOI «©)» MOKHO HANTH,
HapuMep, Cpear dJIeMeHTOB HipudTa «Syimboly.

bbK 22.142172
9

Macnosa Tatssina CepreeBHa
KoHTpoab M peBu3ns B OWAXKETHBIX YUYPe:KI€HHU-
AX:
yueb.mocoOue. 2-e U3na.
Penakrop KonbinoBa A.H.
TexH. penakrop Mypamosa H.41.
KoppekTop Ceuetiko JI.O.

Cnano B Habop 26.09.2017. [onmucano k meuatu 14.12.2017.@opmat 84x108% dus. meu. 1. 8,375. YciorH. ney. .
13,74. Tupax 200 000 3x3. 3aka3 Ne979. Liena kauru 250 pyoO.

Macnosa T.C.

KouTponb u peBususi B OHOKETHBIX YUpEKIACHHSIX: ydeO.mocobue. 2-e u3f., mepepadb. M.: Ma-
ructp, MHOPA-M, 2017. — 160 c.

Kypc "KoHTponb u peBu3us" Kak OTpacib dKOHOMHUYECKHX 3HAHUU 3aHUMAET 0c000€ MECTO B CH-
CTeMe PKOHOMHUYECKUX TUCIUILUIUH. B ero cdepy BXOAUT M3ydeHUE BOIPOCOB METOAOJIOTHUU H Op-
TaHU3AIUKA KOHTPOJIS ¥ PEBU3UHA (PMHAHCOBO-XO3SMCTBEHHOM JCSITEIPHOCTA OpraHU3aIluil U ydpe-

JKICHUI.
ISBN 5-09-001292-X BBK 22.1s12072
© NznarensctBo «MHDOPA-M», 2017
3agauya 2
Habepure Tekct, cobitoast Bce opMmaThl.
1. 3aroJoBOK TEKCTa - 3TO 3aroJOBOK YpPOBHS 1, cO CIEAyIOIIMMHU yCTaHOBKaMu (op-

matupoBanus: mwpudr «TimesNewRomany»; pazmep cuMBOJIOB 14 NT; MONXYyXKHUPHOE HadepTaHUE;
LIEHTPaJIbHOE BbIPaBHUBAHUE.




2. 3aMeTHM, YTO B TEKCTE HEPEIKO HCIIOIB3YIOTCS CUMBOIIBI @, b 1 g, KoTOphIe pacmo-
JararTcs cpear CUMBOJIOB ImpudTa «Symbol». KoHedHo, MOKHO BCSAKHIA pa3 HCIIOIB30BAaTh BCTAB-
Ky CHMBOJIa WJIM KOIMPOBATh CUMBOJI B HY’KHOE MECTO, HO JTy4Ille HA3HAYUTh YaCTO MCIIOJIb3YEMbIM
CHMBOJIaM «ropsiuue kiaBuinmy. HasHaubte cuMBoiy a kinaBumy {Ctrl+a}, cumBomny b - kinaBumry
{Ctrl+b}, CUMBOJ1y (J KJIaBUIILLY {Ctrl+g}.
Jns HazHadeHus kiaBumy {Ctrl+a} cuMBOIy & BBIIIOJIHUTE CIEAYIOILYI HPOLENypy: BbIOEpHUTE
INYHKT MeHIo «BcraBka >CumBoiy; ycranoBute wpudt «Symboly; oTMeTbTe cuMBOI @ B TaOIMILIE;
HaxMuTe KHONKY «KiaBuiia»; B none «HoBoe couetanue knaBui» Haxmure {Ctrl+a} u noarsep-
IUTe BbIOOp KJIaBUILEH BBOJIA; 3aKponTe JIMAJIOrOBbIE OKHa.
Tenmepp mnpu Haxatunm kiaBumm  {Ctrl+a} B TekcT OyJger BCTaBIATHCS CHMBOII a.
3ameTuM, 4To CUMBOJ O KCIIOIB3YEeTCsl B TEKCTE BCETO JBa pas3a, MOATOMY eMy He 00s3aTeIbHO CTa-
BUTH B COOTBETCTBHE «TOPSUYIO KJIABUIILY.

3. CumBOI «°» pacToNoXeH Cpear CUMBOJIOB mpudTa «Symbol».

4. Brumanue! Cradana pacnoyio)KuTe Bce TaOIUIBI MOAPAL OAHY 3a APYroM, a yxke
mocjae  MX  3alO0JHEHUs  Bbl  pa3HeceTe  MX B pa3Hble  KOJOHKHM  TEKCTa.
3aMeThTe, YTO TAOJIMIBl OYEHb IOXO0XKH, TO3TOMY MOXHO CHadaja co3JaTh, OT(hOpMaTUpPOBATh U
3allOJIHUTh OJHY U3 HHUX, a IIOTOM CKOIUpPOBaTb €€ M BHECTU HYXKHbIE HCIPABICHHUS.
Jlnist BCTaBKM TaOJIHMIIBI MOXKETE UCIOIB30BaTh MyHKT MeHIo «Tabmuua> Jlo6asute > Tabmmmay». He
3a0yIbTe OTIEHTPUPOBATH M CaMy TalIUILy, U ee coaepkumoe. [lepBast cTpoka TabIHIIBI COAEPIKUT
CHMBOJIBI C TIOJTYKHPHBIM Hau€pTaHUEM.

5. [Tocne co3manus Tpex TaOJIUIl OTMETHTE UX M pa30elTe OTMEUCHHBIN TEKCT Ha TPU
KOJIOHKH. J[J11 3TOr0 MOXKHO MCHOJIB30BaTh NYHKT MeHI0 «Dopmat > KoJaoHKH. . . ».

Onpe,z[e.neﬂne JAAYMAHHOr0 YHCIA IO TP eM Ta&]’llll[aM

PasmecTiB B KaskA0H 113 Tp ex Tabmat noapax wkcna ot 1 qo 60 rak, urods! B mepBoii
TabMMIle OHIM CTOAM B TPEX CTONOIAX 10 JBAALIATH YHCET B KBKIOM, BO BETOpPoil — B
YyeThIpex ¢TOMbIMX o 15 gyueen B KBKIAOM U B TPeThel — B rary cronbdiax mo 12 wicen B
KoM (eM. pric. 1), merko ObIcTpo onp ee/nTh 32 yMAHHOE KeM-HUO Y wicao N (N=60),
€ CIH OYIY T VKasaHbl HOMepa o, B, ¥ ¢To0II0B, COEPKAIIHX 3a/IYMAHHO ¢ dHe 10 B 1-1, Bo
2-fiue 3-# rabmmax: N Gyaer pagHo octaTky oT Ae neHua wicna 40 o+ 45 p+36v Ha 60 1wy,
JAPYTHMH ¢I0EaMi, N OVIeT paEHO MEHBIIEMY ITOMOMKHIIHHOMY HHCIY, ¢pPABHIMOMY &
eymmoit(40at+45 p+36v) o moaymo 60. Hanpumep, mpu o=3, f=2, v=1:

400 +45 p+36v=0+30+36 =6 (mod 60), .e. N=6.

I I 1m

1 2 3 i | I m IV 1 oI m! IV | V

4 5 6 1 2 3 4 1 2 3 4 5

7 8 9 3 6 7 8 6 7 8 9 10

35| 56| 57 53 | 54 35 56 51| 52| 53| 54 [ 35

38| 59| 60 57 | 58 59 60 56| 57| 58| 59 |60
Puec. 1

AHATOrMMHBIA BOIPOC MOMKET OBITH peIIeH AMd 4Meen B mpeaenax go 420,
PasMeELeHHBIX E YeThIP eX TabMHLIAX ¢ TP eMA, IETBIP M, [HATHI0 M CEMBI0 CTONDLAMIT €CIH
o, P, v, & — HoMepa ¢ToN0IOB, B KOTOPBIX CTOMT 32 yMaHHOE YHEI0, TO OHO PABHO OCTATKY
oT qenenrd wiena 280a+105 B+336v+1205 na420.




IHNPAKTUYECKAS PABOTA Ne2
Ha3zBanue npakTuyeckoii padorni: Co3aaHne TEKCTOBBIX JOKYMEHTOB CJI0KHOH CTPYKTYPbI.
Hcnoan3oBanue cTtuiieil, popm u mad10HOB

Hean padorhl: popMupoBaHUE YMEHHI MO 00pabOTKE TEKCTOBOW M TabIMYHOW MHpOpMa-
1117078

3HaHus (aKTyanu3amnus):

- OCHOBHBIE METOJIbI U CpelICTBA OOPa0OTKHU, XpaHEHHUs, Nlepeaud U HAKOILJICHUS HH-
dhopmartuu;

- Ha3HAa4YeHHUE, COCTaB, OCHOBHBIC XapaKTEPUCTHKU OPTaHU3AIMOHHON W KOMITBIOTEP-
HOU TEXHHKHU.

Ymenus:
- MCTIOJIH30BaTh MH(POPMAITMOHHBIE PECYPCHI TSl TOMCKA U paHEHUs HH(OpPMAIIHNH;
— 00pabaTbIBaTh TEKCTOBYIO M TAOJMYHYIO HH(POPMAIIHIO;

Xoxa padoThl

3agauya 1

YcraHoBHTE CIEYIOUINE TapaMeTpPhl: BEpXHEE MoJie — 2 CM, HUXKHEe IoJie— 2 CM, JIEBOe I0-
je — 2 cM, mpaBoe nojie — 1 cM; opueHTanus Oymaru — KHUKHas, pazmep — A4 (21 x 29,7 cm).

1. Beeaute texct (TimesNewRoman, pasmep 12.ITepsas crpoka - orctym — 1,25 cm):

Jlenonpou3BoACTBO — AESITENbHOCTb, O0ECHeUrBaOIias JOKYMEHTUPOBAaHUE, JOKYMEHTO-
000pOT, ONIEpaTUBHOE XPAHEHUE U HCIIOIb30BaHUE JJOKYMEHTOB.

OcHoBHbI€ (QYHKIIUH J1€J0NPOU3BOJICTBA!

Pa3paOotka, BHepeHUe U BeseHue Tabess u aabbomMa yHU(UIUPOBAaHHBIX (GOPM JOKYMEH-
TOB OpraHM3allii; BHECEHUE B HUX U3MEHEHUH.

Pa3paboTka u mpoekTHpoBaHUE OJIAHKOB IOKYMEHTOB.

Ocy1iecTBiIeHNnEe KCIEAUIMOHHON 00pabOTKH MOCTYHAIOIIUX U OTHPABISIEMBIX JTOKYMEH-
TOB.

Perucrparus BXOASIINX, UCXOMSAIINX U BHYTPEHHUX JIOKYMEHTOB U BBITIOJIHEHUE HHPOpMA-
IIUOHHO-CIIPAaBOYHON PaOOTHI IO JOKYMEHTaM.

Opraau3anus CBOEBPEMEHHOTO PAaCCMOTPEHUS M TOATOTOBKU K JIOKJIQJY PYKOBOJCTBY TI0-
CTYHAIOIUX JOKYMEHTOB.

KoHTpoms 3a mpaBUIBHOCTHIO OPOPMIICHHS TOKYMEHTOB, MIPEACTABIAEMbIX Ha OJMHChH PY-
KOBOJICTBY.

2. BeinmonHuTe KOMaHay: BKJIaKa JIEHTH BeTaBka P> maHens MHCTpYMEHTOB CTpaHHIIBI
P KHOIIKA '*,_—:: PaspbiE cTpaHMLB |,

3. JI1st BCTaBKHM BEPXHETO KOJIOHTUTYJIA BHITTOJIHUTE KOMAHTy: BKIIaJKa JICHTHI Bemaska

-
P maHenb HHCTPYMEHTOB Kononmumynvl W KHONKA | Eepxrmnii
EONOHTHTYA ™



4, BepxXHUHUKOTOHTUTY 3allOTHUTE TEKCTOM, COJepKamuM HH(opManuo 00 UCmo-
Hutene padotsl B mpudre TimesNewRoman, pasmep 14 (Pamunus U. O., Ne rpymrsr).
5. BcraBpTe HOMEpa CTpaHUIL: BKIIAJKA JIEHTHl Bcmaeka W maHenb HHCTpyMeHTOB Ko-

rr v
JIORmMunyiJivl » KHOMKa J B HM)XHCH YaCTHU CTpPaHHUIBI. BBIpaBHI/IBaHI/IC YCTAaHOBUTE I10
Homep
CTPaHHLBL ™

LEHTPY.

6. VYaanute KOJOHTUTYN C THUTYJIBHOW CTpaHHIBI. J[Ba pa3a MIETKHUTE MBIIIBIO HAa 00-
JaCTU KOJIOHTUTYJIOB M BBINOJIHUTE KOMaHAY: BKJAJKa JEHThl Paboma ¢ xoronmumynamu W ma-
HEIlb MHCTPYMEHTOB [lapamempol B Biiaxok ¥ OcoBuiil KONOHTWTYA ANA NePEOA CTPAHWLE |

7. Co3pmaiiTe HyMEpOBAaHHBIM CIUCOK, BKIIFOYAIOMUN B ce0s1 «OCHOBHBIE (DYHKIIUH Jie-
JIOIIPOU3BOACTBAY, AJI OTOIO:

o Hale4aTaHHBIA 3aroJIOBOK CJCNIAlTe TMOJY>KUPHBIM, MOTYCPKHYTBIM H YCTAaHOBHTE
KYpPCHB;
o Ha BKJIAJIKE JIEHTHI ] 1a6Has HAKMUTE Ha KHONIKY Hymepayus 5= ~ .
Ocnognvie hyHKyuU 0e10npou3800cmea.
Pa3pabotka, BHeapeHue u BeeHue Tadens u anbooma yHuGUIupo-
BaHHBIX ()OPM JOKYMEHTOB OpPraHU3allii; BHECEHHE B HUX U3MEHEHUM;
Pa3paboTka 1 mpoekTupoBaHue 6JIaHKOB JJOKYMEHTOB;
U T.JI.
8. CoznaiiTeMHOTOYpOBHEBBIE CITUCKM HA BTOPOU CTpaHHIIE JOKYMEHTA, BKIIOYAIOIINE
B ce0s1 «Knaccudukanuio nenonpou3BoacTBay. Jis atoro:
. Breaute Texcr 3aronoBka — Knaccuguxkauusa oenonpouseoocmea v niepeinte Ha
HOBYIO CTPOKY.
o Ha Bknaake neHTsl /7asnas B pacKpbIBalOIIEMCsl CIIUCKE KHONKU MHo20ypoenesbiil

1.
1.1,
cnucok =" BBIOEPHUTE TUII CIMCKA |  1.1.1.

9. Haneuaraiite Texct — ITo cmadusim co3danus dokymenmol. Ilpu mepexone Ha HO-
BYIO CTPOKY y Bac MosiBUTCS mudpa 2, a Ham HeobxoauM myHKT 1.1. UToOs! nepeiitu Ha Oonee HU3-
KU YPOBEHb BOCIOJNIB3YHTECHh KiaBuineid Tab. /Iy mepexona Ha Gosiee BHICOKHI YPOBEHb UCIIONb-
3yiiTe coueranue kiasum Shift+Tab.

10. Co3paiite cieayromuii MHOTOYPOBHEBBIN CITUCOK:

Knaccugpukayua oenonpouseoocmea
L Ilo cmadusam co30aHust OOKYMeHmMbl

1.1 ITooauHHuKU
1.2 Konusa
1.2.1 Omnyck




1.2.2 Jybauxam
1.2.3 Bwinucka u3 dokymenma
2 Ilo cpoxam xpanenust
2.1 IlocmosHHO20 cpoKa XxpaHeHus;
2.2 JlonzoepemerHozo (cevliwie 10 1em);
2.3 BpemeHnnozo (do 10 nem).

11. OdbopMuTE OTUET IO MPAKTHYECKUM paboTam

MNMPAKTUYECKAS PABOTA Ne3
Ha3Banne npakTuyeckoii padorsi: BoinosHeHne pacyeToB 0 NpoguIIo
CHENMAJTBHOCTH B JJIEKTPOHHBIX Ta0IHIAX

Heabr padoTbl: ¢GopMUpOBaHHE YMEHHH IO MPOU3BEACHUIO PACUYETOB MO MPODUIIO
crieraabHOCTH yepe3 popmysasl MS Excel.

3HaHuda (akTyanu3anus):

— OCHOBHBIE METOJIbI U Cpe/icTBa 00pabOTKHU, XpaHEHUs, NIepejaud U HAKOIUICHUS MH-
dhopmaruu;

— Ha3HAa4YeHHE, COCTaB, OCHOBHBIC XapaKTEPUCTHKU OPTaHU3AIMOHHON M KOMIIBIOTEP-
HOU TEXHHKHU.

Ymenus:

- o0OpabaThIBaTh TEKCTOBYIO M TaOIMYHYIO HH(OpMALINIO;

- T10JIb30BATh JEJIOBYIO rpauKy U MyJIbTUMEMA UHPOPMALIHIO.

Xona padoTsl

3apaua 1
[pousBecTu pacueTsl 3apaboTHOM watel B MS EXCcel, ucrnons3ys naHHble:
PaGotHukH Oxutan Hopma Otpabo- | PaGoraB
pabouux | TaHO JHEW | BBIXOJ-
THeln HBIE JTHHU
Tepentses ['ennanmii JMutpueBny 38 000,00p. 17 17 1
CwmupnoB JImutpuii I[letposny 30 000,00p. 17 17 0
Tpodumon FOpuii ApkaaseBud 26 000,00p. 17 17 0
[Tonomapepa Mpuna CepreeBHa 22 000,00p. 17 17 0
O3ynenaiite Cepreit MuxaiinoBud 27 000,00p. 17 15 0
I'unepmytannoBa Tarbsina CemEHOBHA 26 000,00p. 17 15 0
OsuunHMKOBa Jlapuca KOpreBHa 25 000,00p. 17 17 0
Wnbun Cepreit SlHoBUY 20 000,00p. 17 17 0
JlynskuH MBan CepreeBuu 21 000,00p. 17 17 0
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ApmmHoB WUnbst Biagumuposuy 20 500,00p. 17 17 0
BonocaukoB Poman ®@apuroBuy 20 000,00p. 17 17 0
NBanoB Ctenan AHapeeBUY 21 000,00p. 17 17 0
3yaun FOpuii UropeBud 20 500,00p. 17 17 0
3aiiues [laBen AsekceeBud 20 000,00p. 17 17 0

Xon paboThI:

1. CospaiiTe Tabiuiry mo oopasiy:

A B C D £ f G ) J
OrpabotaHo Aweit
1 (uacos) Hauwcneno, py6.

Yaepwano, pyb.

Cymma, py6.

Tapwudnans craska, py6.(ownaan)
Bremecaunoe npemuposasHse 102 o1

FHomep 1mo nopsyiky
Hopma paGousmx aHein
OrpaGoTano aAnei (Wacos)
BboooaHbDC

SapaGoTHana naaTa
owxnaaa

PaGoTa B BbIXKOAHLE AHM

DO

¥ panbckumii ko> dbduume nT (15%)

Becero

HA DN
Bocero

K sbinaare

o v e e

2. Tlepenectu naHHBIE IS PACYCTOB B TAOIHILY.
3. IIpousBenure pacyersl, UCTIONb3YS HHPOPMAIUIO:
— IIpeMus B opranuszanuu coctasiser 10%;

— PaboTa B BBIXOZHBIEC THU OTJIAYMBAETCS B IBOWHOM pa3Mepe;

— Ypansckuii koapdunment aisa Yensionnckoit odbmactu — 15% (Hauucnsiercss Ha cymmy 3a-

pabotHoii riatel + [Ipemust + PaGoTa B BEIXOAHBIE THN);
— CraBka Hanora Ha noxons! pusndeckux muil — 13%.

4. Tlpaktuueckyo paboTy opopMHUTH B OTUET

IMPAKTUYECKASA PABOTA Ne4

Ha3panune npaktuyeckoii padorsl: IlocTpoenne tuarpaMm B 371eKTPOHHBIX Ta0IHIIAX

Heab padoTsl: hopMHpOBaHHE YMEHHI 1O BhICTpauBaHuio auarpamm MS Excel nHa ocHoBe

pacyeToB Mo NPOQPUITIO CIEIHUATBHOCTH
3HaHusA (aKTyaIu3amus):

- OCHOBHBIC MCTOABI U CPEACTBA O6pa6OTKI/I, XpaHCHUA, NEpCAadIn U HAKOIIJICHUA HH-

bopmanuu;

- HAa3HA4YCHUE, COCTaB, OCHOBHBIC XapaKTCPHUCTHUKU OpFaHH3aHHOHHOﬁ H KOMITIBIOTECP-

HOU TEXHUKHU.

11



YMmenus:
- HCIIOJIB30BAaTh JIEIOBYIO rpadKy U MYJIbTHMEANA HHPOPMAITHIO
— CO3/1aBaTh MPE3CHTALINU

Xox padoTbl

1. Co3spaliTe ructorpaMmy ¢ TpyIIHPOBKOM O MpoJakaMm NajabTo B 1 kBapTaie

2. CozpaiiTe ructorpaMMmy 1o mpojakaM KypToK U Iarnok B 1 kBapraie

3. CozpaiiTe KpyroByro auarpaMMy I0 IpojakaM BCeX TOBAapOB B alpesie

4. CozpaiiTe TMHENYAaTYI0O HOPMUPOBAHHYIO JIHArpaMMy ¢ HAaKOIUIEHHEM I10 MPOoJaXkam
TOBapoB B | nosyroauu

S. Co3mate rpaduk 1Mo npojakaM KypToK BO 2 KBapTaie

6. CosznaTh rpaduk 1o mpojakaM BCeX TOBAPOB BO 2 KBapTaje

Tabnuna 1 - O6sem nponax marazuna «tOHoctey 3a I nonyroaue 2019 rona

Ne HanmenoBanue SuBapp | ®eBpans | Mapr Amnpens | Mait Hronp | Beero
/11 TOBapa
1. [TaneTO 25 30 30 20 20 30
2. [Mnanm 320 400 400 410 410 400
3. Kyptku 150 200 200 450 450 200
4. [Tanku 15 20 20 50 50 20
5. HIyOb1 800 600 600 50 50 600
6. [Tanxu 320 400 400 410 410 400
1. KocTtromsr 15 20 20 50 50 20
Bcero
1. [Tepenecure npeactaiaennyto tabmuiy Nel B MSEXxcel. TTocuntaTh uTOr MO CTpO-

KaM U CToa0LaM

2. Co3paiiTe rucTorpaMmy ¢ IpyNIHPOBKOM MO MpoAakaM HainbTo B 1 kBapTane (s
3TOTO BBINOJIHUTE BhlAETIeHHUE OsioKka stueek (B4:ES): nanHble A1 moCcTpoeHUs JuarpaMMsl (4ucia),
JUTs TIoANHCel (siHBapb, ¢eBpaib, MapT) U s JiereH bl (manbTo). [locie mocTpoeHus nuarpaMmmel,
M3MEHUTh Ha3BaHue Ha «O0BEM MpoJiaxk MajiabTo B 1 KBapTaney, 100aBUTh MOANKUCH TaHHBIX U U3-
MeHuTh mpudt Ha TimesNewRoman

3. Co3zpaiite THCTOrpaMMy MO MpoJakamM KypTOK H IIANOK B 1 KBapraie, I 3TOro
BBHITIOTHUTE BbIeNeHue nuamnazona sueek (B4:E4; B7:E7; B8:ES): mannble ans mocTpoeHus aua-
rpaMMbl (ducia), I moAmuced (sHBapb, (eBpaib, MapT) U A JIeTeHIbl (KypTKH, IIANKH)
BHUMAHME! JIns Beiaenenus quana3zoHa ucnonb3yite kiaumry [CTRL]. UTtoOb1 BBecTH Ha3Ba-
HUE TaOJUIBl BHIMOJHUTE KoMaHay Maker / Ha3zanue numarpammbel/ Han auarpammoit «O0bem
NpOJIaK KypTOK M Imanok B 1 kBaprane». M3menuts mpudT Ha TimesNewRoman

4. CozpaiiTe KpyroByro nuarpaMMy 1o IpojakaM BcexX TOBapoB B ampene. [lnst storo
BBITNIOJTHUTE BblAeNeHue nquana3ona sueek (B4:B11; F4:F11): nannsle 1 mocTpoeHUs quarpaMmsl
(uucna) u Ans JereHipl (HaMMeHOBaHUE TOBapoB). BeraBbTe AnarpaMMy UM HamMILUTE €€ Ha3BaHUE
«O0beM mpoaax TOBApPOB B arpesie».M3MEHHUTE PaclloyIOKEHUE JIereH bl — CHU3Y. s 3Toro BbI-
noyHuTe KoMauny Makem / Jlecenoa. Jlo6aBbTe MOANUCH NAaHHBIX. [[JIsT 3TOTO HAXKMHUTE MPaABYIO
KJIaBUILY MBIIIN U BBIOEPUTE COOTBETCTBYIOIIYIO KOMaHly WM KomaHnaa — Maxem / I[loonucu oan-
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noix. M3menuts mpudt wHa TimesNewRoman. Ilepemectute auarpamMmy BHH3 IOJ TaOIUIy U
YMEHBIIIUTE €€ Pa3MEpBhI.

5. CozpaiiTe TMHEHYATYI0O HOPMHPOBAHHYIO JHArpaMMy C HAKOIUICHHEM I10 MPOJakaM
ToBapoB B | momyroauu. Beigenure ONOK si9eek, BCTaBbTE AMATPAMMY M HAIMIIUTE €€ HA3BAHHE
«O06bem ToBapoB 3a 1 momyromuey». JloOaBbTe Ha3BaHUS OCEU, JJI ATOTO BBHIMOJHUTE KOMaH-
ny Maxem / Hazeéanus oceu (ropu3oHTajIbHas — A0JIM IPOJaK, BEpTHUKaIbHAs - HAUMEHOBAaHUE TO-
BapoB. M3menuts mpudt Ha TimesNewRoman. Ilepemecture auarpaMMmy BHHU3 IO TaOIHIy U
YMEHBIIUTE €€ pa3Mephl

6. Coznath rpaduk no mpoaaxkaM KypTok Bo 2 kBaprajie. PaccMoTpuMm curtyalnuio, Ko-
r7la MpU TIOCTPOSHUU JUarpaMMbl HE ObLTH BBIICIICHBI KATETOPUHU. BbIIenure auama3oH sueek
(B7; F7:H7) u BcraBbTe rpaduk. BHumanue! Bmecto Ha3BaHuii mecsieB crosaT mudpbl! UToOn
W3MEHHTH MOJMNKMCH TOPU30HTATHHONW OCH, HY)KHO BBI3BaTh KOHTEKCTHOE MEHIO M BBIIIOJHUTH KO-
MaHAy Bwiopame dannvie. Haxumaem KHONKY VI3MEHUTH B TIOJITUCSX TOPU30HTAIBHONW OCH W BBI-
O6upaem nuanaszon noamnucei F4:H4. Hanumute ee HazBanue «O0BbeM Mpojiax KypTOK BO 2 KBap-
Tajey, IepeMecTUTe JuarpaMmMy BHU3 M YMEHBIIUTE €€ pa3Mephl

7. Coznath rpaduk ¢ MapKepaMu IO MpoJakaM BCeX TOBApoOB BO 2 kBapTaiue. [yis 3To-
ro BBIMOJHUTE BbIAcleHHe nuama3ona sueek (B4:B11; F4:H11) u BcTaBbTE rpaduk ¢ Mapkepamu.
Jlyiss TOro, 9ToOBI MMOMEHITh MECTaMHU JICTCH/IY W KAaTETOPHH BBITIOIHUTE KOMaHAy Koxncmpykmop/

Cmpoxa/Cmonbey. Hamummre ee Ha3Banue «O0bEeM Mpoaax BO 2 KBapTaliey», MEPEMECTHTE JHa-
rpaMMy BHH3 U YMEHBIIUTE €€ pa3Mephl

8. Ha ocHOBaHUM MOJTy4eHHBIX JaHbI CO31aTh MPE3CHTAIHIO.

9. OdopMuUTH OTYET 1O MPAKTUIECKOMY 3aHSITHIO

ITPAKTUYECKASA PABOTA NeS
Ha3Banne npaktuyeckoi padorsr: OcymecrBiaenne noucka 1okymenros CIIC
«Koncyastanr-ILtoc», CIIC «I"'apanm»

Heanb padotei: GpopMuUpoBaHUE 3HAHUMN 1O MOUCKY UH(OpMannu B ceTu MIHTepHET

3HaHMA (aKTyaIu3amus):

- OCHOBHBIE ITOHATHS aBTOMaTU3MPOBAHHOM 00pabOTKM MHpOpMAaLINY;

- OCHOBHBIE KOMIIOHEHTH KOMIIBIOTEPHBIX CETEeH, MPUHIMIBI MAaKeTHOM Iepenadn
JAHHBIX, OPTaHU3ALMIO0 MEKCETEBOIO B3aUMOJICHCTBHUS;

- TEXHOJIOTHIO TIOMCKa HH(opMaIiu B cetn VIHTepHeT.

Ymenus:

- MCTIOJIH30BaTh MH(POPMAITMOHHBIC PECYPCHI ISl TOMCKA U XPaHESHUsT HHPOpMAITUH.

Teopemuueckuii mamepuar
B cucreme Koncynprant-IImoc ecTb HECKOJBKO MHCTPYMEHTOB IOMCKA, pa3pabOTaHHBIX
CIELUANBHO JUIs pabOoThI ¢ MPAaBOBOM MH(OpMAIUEii:

. BeICTpBIii TOKCK;
. Kaprouxka noucka;
. [IpaBoBOM HaBHUTATOP.

BricTphlii monck
HaunGoinee mpoctoii crioco0 moucka J0KyMeHTOB B cucteMe KoncympranT-Ilnroc, moaxomas-
U 17151 OOJIBITMHCTBA CUTYAIIHA:
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. 3a1mpoC BBOAUTCA IMIPOCTBIM SA3BIKOM;

. MOKHO yKa3aTh PEKBU3UTHI JOKYMEHTa, KOTOPHI HEOOXOJUMMO HAaWTH (Hampumep,
"ITucemo Munduna 661", umu "Crates 115 'K PD");
. MOXHO HCIHOJb30BaTh MNPO(PECCHOHANBHYIO JIEKCUKY (Hampumep, 'ymporieHka",

"6onpHUYHBIN") uiK cokpatienus (Hanpumep, Y CHO);

. HalJIeHHbIE JOKYMEHTHI TIPEJICTaBICHBI OOIIMM KOPOTKHM CIHCKOM, ITPU 3TOM MOXK-
HO MOCTPOUTH TTOJIHBIN CITUCOK U Pa3AeiuTh HalACHHBIC JOKYMEHTHI 110 TUIIaM (3aKOHOIATEIbCTBO,
KOHCYJIbTAIlMH U T.J.);

. HalJeHHBIE IOKYMEHTBI OTCOPTUPOBAHBI IO BaKHOCTH.

Kaprouxka noucka

Kaprouky noucka yno0HO HCIOIb30BaTh, €CIIM HEOOXOAUMO 3a/1aTh HECKOJIBKO Pa3IMYHBIX
YCIIOBHIA TMOMCKA, Yalle BCEro 3TO HEOOXOAMMO, KOTJa HET TOYHOH HH(pOpMAIMH O JTOKYMEHTE.
Hanpumep, MOXHO OrpaHUYWTH JATy NPUHATHS JTOKYMEHTa - yKa3aTh IEPHOM, BHJ JOKYMEHTa,
NPUHSBILUA OpTraH, TEMaTHKY U TaK Jajee.

[IpaBoBoii HaBUTaTOp

[IpaBoBoii HaBUTAaTOP yIOOHO HMCHOJNB30BaTh, €CIU CIOXKHO CPOPMYIHPOBATH MOUCKOBBIH
3ampoc ¥ MOKHO Ha3BaTh OYKBAIBHO 1-2 CII0Ba, OTHOCSINUECS K CUTYaIlHH.

. He tpebyercs ykazaHue peKBU3UTOB IOKYMEHTOB;

. KiroueBpie ciioBa npennaraer cucremMa Koncynerant-Ilmroc, 1 OHM 3a1aHbl ITOHAT-
HBIM S3BbIKOM;

. OuIbTp MO3BOJISAET OBICTPO HANUTH HYXKHOE MOHSTHE M TEM CAMbBIM CY3UThb 00J1acThb
MIOUCKA

Xox padoTsl

3aganue:

1. 3aiitu B CIIC «KoncynpranT-I1Lmoc»

2. N3yunTth npuinoxeHHyro HHGOPMaIUIO M0 MOUCKY B CIIPaBOYHO-NPABOBOM cucTEME

3. Yepes ObicTprlii nouck Haiitu [IBY 6/01, B mpakTudeckyto paboTy BCTaBUTh MOJTHOE
Ha3BaHME JJOKyMeHTa. HaliTu myHKT O CIMCaHWM OCHOBHBIX CPEJICTB B pe3YyJIbTaTe €ro Npoaaku

4. B paboty BctaBuTh «Peructpsl OyXraiarepckoro y4era.

S. N3yuuth OGnanku Oyxrantrepckux JokymMeHTOB B IloctanoBnenue I'ockomcrara P®

ot 18.08.1998 N 88 (pex. ot 03.05.2000) "O6 yTBepkAeHUN YHUPUIUPOBAHHBIX (HOPM NEPBUUHOMN
YUYETHOH JOKYMEHTAIlUH M0 y4YeTy KacCOBBIX ONEpaluid, 10 y4eTy pe3yJbTaToB MHBEHTapu3aluu'.
B paboty BcTaBuTh nepeyeHb (HopM MEpPBUYHON YUETHON TOKYMEHTALMU 0 YYETY KacCOBBIX OIle-
panuit

6. OdopMuUTh TPAKTHUECKYIO PabOTy

IMPAKTUYECKASA PABOTA Ne6
Ha3panune npaktuyeckoi padorsl OcymectBiienne noucka 1okymentos CIIC
«Texakcnepr»

Lesas padoThi: popMHUpOBaHUE 3HAHUHN 1O OUCKY MH(pOpManuu B cetu MHTEpHET

3HaHusA (aKTyaIu3amus):

- OCHOBHBIC MTOHATHS ABTOMAaTU3UPOBAHHOM 00paboTKH HH(pOpMAIHH;
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— OCHOBHBIC KOMITIOHCHTBI KOMHBIOTeprIX ceTeﬁ, HpI/IHI_[I/IHI:I HaKeTHOﬁ Hepe;[aqu
JAHHBIX, OPTaHU3AINI0 MEKCETEBOTO B3aUMOICUCTBUS;

- TEXHOJIOTHIO MOMCKa nHpopmanuu B cetu MHTEpHET.

Yvmenusn:

- MCIOJIb30BaTh HH(POPMAITMOHHBIE PECYPCHI ISl TOMCKA U XpaHEHUs! MH(OopMaIiu

Teopemuueckuii mamepuar

Cuctembl HOpMaTUBHO-TeXxHUYeckord uHGopmarmu (HTH) mist cienuamucToB pa3iuyHBIX
oTpaciieif IpOMBIIUIEHHOCTH. OOHOBIISAETCS €KEMECIYHO.

Ob6ecneunBaeT MpoeccUOHANOB UHTEIUIEKTYalbHBIMU AJIEKTPOHHBIMU cCUCTEMaMu, UHDOP-
Marueil U JOKyMEHTaMH, MOMOTAIOIIMMU MPUHUMATh NpaBUIbHbIE pelieHus U 3((GEeKTUBHO BbI-
MOJIHATH CBOIO PaboTYy.

TexakcnepT OUH U3 IEPBOMPOXO/IIEB TaHHOW OTpaciu, Ooisiee 15 neT ABISIONUMNACA CTaH-
JApPTOM KauecTBa U CUMBOJIOM TIE€PEJI0BBIX TEXHOJIOTHH HOBOTO MOKOJICHHUS.

«TexskcnepT» OpPUEHTHUPOBAH HA PYKOBOAMUTENICH U CHEIMATMCTOB IPOM3BOJACTBEHHBIX
Mo/Ipa3IeNIeHuii MPeaNpUATANA 1 OpTaHU3alui BCEX OCHOBHBIX OTpacieil SKOHOMUKH: SHEPreTUKU,
He(dTera3oBoi MPOMBIIIIEHHOCTH, CTPOUTENbCTBA, MAIIMHOCTPOCHHUS, CBSI3U U IPYTHUX.

«TexaKcnepT» aKTUBHO y4acTBYET B peOPMUPOBAHUU POCCUICKON CHCTEMbI TEXHHUYECKO-
ro PeryJupoBaHus U CTaHIapTHU3alMH, sBIssAchk MHbopMmanmonnoit cimyx6oii KomuteTa no texuu-
YECKOMY PETYJIMPOBAHMIO, CTAHIAPTU3AIMH U OIIEHKE COOTBETCTBHUS Poccuiickoro coro3a mpo-
MBIIUICHHUKOB ¥ MPEANPUHUMATEIICH U OCHOBOMIOIOXKHIUKOM KoMUTeTa 110 TEXHUYECKOMY peryiiu-
pOBaHUI0, cTaHaapTU3anuu u kauectBy CankTt-IlerepOyprckoit TOproBo-IpOMBIIUICHHOM MMaaThI.

«TexakcnepT» COCTOUT U3 HECKOJIBKUX BKJIAJOK:

— «BaxxHble TOKYMEHTBI»;

— «TunoBas npoeKkTHast JOKYMEHTALIH»;

— «TexHoNOTHYeCKHe OMICaHUs 000PYAOBAHUS U MAaTEPUATIOBY;

— «TTK, IIITP, KTII»;

— «Knaccudukaropsi»;

— «KommeHnTapuu, cTaThbi, KOHCYJIbTAIIUNY;

— «KapToTeka MexTyHapOIHBIX CTAaHIAPTOBY;,

— «PenepanbHOE 3aKOHOAATEIBCTBOY;

— «PernoHanpHOE 3aKOHOJATEIHCTBOY,

— «O0pasIl JOKYMEHTOBY;

— «CynebHas paKkTUKay.

[Touck TOKyMEHTOB HAXOJUTCS B IPABOM BEPXHEM YIITY.

Xoxa padoTsl

3ananue
1. 3aiitu B CipaBOYHO-TIPaBOBYIO cucTteMy «Texakcnepr»
2. B cucreme «Texskcnept» uepes nmouck Haitu [1IBY 22/10, B mpakTuueckyio padboty

BCTaBHUTH IOJIHOE Ha3BaHUe JOKyMeHTa. HaiiTu, kakyio nHdopMaiuio odsi3aHa pacKpbITh OpraHu-
3alusl B MOSCHUTENBHON 3alMcKe K TOoJ0BOH OyXraJTepcKoil OTYETHOCTH B OTHOILIEHUM CYIIE-
CTBEHHBIX OLIMOOK MPEIIIECTBYIOIUX OTYETHBIX IIEPHO/IOB, UCTIPABICHHBIX B OTYETHOM IMIEPUOJIE.

3. B pa6ory BcTaButh «OOBEKTHI OYXTaNTEepCKOro yuyeTa SKOHOMHUYECKOTO CyOBeKTay,
a TaKKe TOJIHOE Ha3BaHUE JOKYMEHTA, B KOTOPOM COJCP)KUTCS AaHHast HHPOPMAIIHS.
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4, N3yunte ©3-402 «O OyxranrepckoM ydeTe» (¢ n3mMeHeHusMu Ha 26 urons 2019 ro-
na) (penpaxkuus, nercreyromas ¢ 1 suBaps 2020 roaa)

S. Haiitu nynkr ®3-402, rne pacnucanbl « JKOHOMUYECKHE CYOBEKThI, HE IPUMEHSIO-
[IFe YIPOIIEHHBIE CITOCOOBI BEACHUS OYyXTaJITePCKOTO ydeTa, BKIIoUas YIPOIICHHYIO OyXraiTep-
CKYyI0 (PUHAHCOBYIO) OTYETHOCTHY.

6. OdopMuUTh IPaKTUYECKYIO PadbOTy

ITPAKTUYECKASA PABOTA Ne7
Ha3Banue npaktudeckoii padorpl: Oprannzanus noucka nHGopManuu B ceTu
HNurtepner. Hactpoiika n padora ¢ 371eKTPOHHON MOYTOI
esas padoThl: popMHpOBaHUE 3HAHUN IO IOUCKY WH(pOpManu B cetu MHTEpHET.
3HaHusA (akTyaiu3anus):
- OCHOBHBIE ITOHSTHS aBTOMaTU3UPOBAHHOM 00pabOTKM MHpOpMaLINY;
- OCHOBHBIE KOMIIOHEHTBl KOMIIBIOTEPHBIX CETE€M, NPUHLMIIBI [AKETHOM Iepenaydu
JAHHBIX, OPraHU3aLUI0 MEKCETEBOI0 B3aUMOCHCTBYS;
— TEXHOJIOTUIO IIoucKa HH(popManuu B cetu MHTepHeT
Ymenus:
- MCIOJIh30BaTh MH(POPMAITMOHHBIC PECYPCHI ISl TOMCKA U XpaHEeHUs! HH(opMaIim

Xoxa padoTsl

3aganue Nel

Hatitu ITonoxenne MunucTepcTBa 00pazoBanusi Poccuiickoit denepariuu o mopsiKe aTTe-
CTallMM TMENarormyeckuXx M PYKOBOJAIIMX DPAOOTHUKOB MYHHMIMIAIBHBIX W 00pa3oBaTEbHBIX
YUPEKIACHUN.

Jns mpoBeneHMs IOMCKAa JTOKYMEHTa BOCIIOJIb3YEMCS, HAIPHUMEp, MOMCKOBOW MAIIMHON
Sndex.ru. B rpymnmy ki1r04eBbIX CIIOB 3alpoca HEOOXOAUMO BKIIOUUThH 3HAYMMBbIE TI0 CMBICITY CJIOBa
Y UCKIIIOYUTH CTOI-CJIOBA (I10J1 3HAUMMBIMH MIOHUMAIOT T€ CJI0BA, KOTOPbIE HECYT OCHOBHYIO CMBbIC-
JIOBYIO HArpy3Ky JOKYMEHTA; CTOII-CJI0BA —CJIOBA HE HECYILHE CMBICIIOBOM HArpy3KH, HallpuMep,
IIPEJUIOTH, UJTH CJI0BA, BCTPEYAIOIINecs B KaKJ0OM MOJJOOHOM JTIOKYMEHTE).

CrnoBocoueranust «MuHHCTEPCTBO 00pa3oBaHus PD», «MyHUIMNAIbHBIE U 00pa30BaTelb-
HBIE YUPEXKIECHUSI» MOKHO OTOPOCUTD, T. K. OHU BCTPEUAIOTCS B OOJIBIIMHCTBE HOPMATUBHBIX 00pa-
30BaTeNbHBIX JOKYMeHTOB. Hai 3ampoc Oyzner BBIMISIETh TaK: MOJIOKEHUE O MOPSIIKE aTTecTalluu
MeJarornyeckux U pyKoBOASIIUX paOOTHUKOB.

1.3amyctuth 0003peBarens MS Internet Explorer.

2.B agpecHoii cTpoke HabpaTh ajpec MOMCKOBOM cucTeMBI http://www.yandex.ru u uHUIIMA-
JIM3UPOBATH NIPOLIECC 3arPy3KHU pecypca.

3.B cTpoky noucka BBEUTE 3alpoc: MOJOKEHNE O MOPAJIKE aTTECTAlMU NEAArOTHYECKUX U
PYKOBOJSIINX PAaOOTHHUKOB.

4.Haxxmute knaBuily Entervin meEnkKHUTe MBIIIBIO HA KHONKY HaiiTu.

[To nanHomy 3anpocy SIndex Bbinan 1286 crpanun (nanueie Ha 22 anpens 2003 roga.Bamu
pe3yNbTaThl MOTYT OBITh HECKOJBKO JIPYIMMH, MOCKOJbKY HH(popmanus B MHTepHeT MmeHsercs
oueHb ObICTPO). HeoOXoauMblil TOKYMEHT paciioyiarajicsi HEPBBIM IO CITUCKY.

5. CKpHHIIOT pe3yIbTaTOB MOKCKA BCTABUTH B OTYET MO MPAKTUYECKUM paboTam.

3aganue No2
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1. Co3nanue akkayHta Google. Mcnonb3ys oHy U3 MPUBEAEHHBIX HIKE CCHUIOK, 3alIUTe
Ha caiit Google.

www.google.com unu mail.google.com

Haxwmute Ha kHOnKy «Co3/1aliTe aKKayHT».

Beenute nepconanbHyo HHPOPMALKIO B GOPMY Ha OTKPBIBILIEIHCS CTpaHUIIE:

Nwmsa, @amunus, ms nons3oBarens, napoib, JaTy poxKAeHUs, nod. OcTalbHble MO SBIA-
€TCsl PEKOMEH1YEMbIMU, HO HEOOS3aTeIbHBIMU JISI 3aII0JTHEHHUSL.

BBenuTte K0q0BYI0 KOMOWHAIMIO U OTMEThTE COIIacHe C MpaBUJIAMH MOJIb30BAaHUS CEPBU-
camu Google. Haxxmute kHOMKY «/Jlanmee». 3aBepmuTe peructpaiuio akkaynta Google.

[Tpukpenure K IPaKTUUYECKOMY 3a/1aHUI0 CKPUHIIOT C CO3JaHHBIM aKKayHTOM.

2. Ilpuém u oTIpaBKa JAECKTPOHHOM MOYTHI

[lepelimuTe K CepBUCY AIEKTPOHHOW MOYTHI. O3HAKOMBTECH C OCHOBHBIMU (PYHKIIHOHAITb-
HBIMH dJIEMEHTaMH web-nHTepdeiica g-mailmist paboThl ¢ AIEKTPOHHON TTOYTOM.

OTnpaBbTe TECTOBOE MUCHMO OJHOTPYIITHUKY/TIOJIYYUTE TECTOBOE MUCHMO OT OJHOTPYIIN-
HUKa.

s co3panust HOBOro NUchbMa UCIOJIb3yiTe KHONKY «HanucaTs» B JIEBOM 4acTH 3KpaHa.

B nosiBuBI1IEMCS BCILIBIBAIOIIEM OKHE BBEIUTE A/IPEC SJIECKTPOHHOM MOYTHI MOJTy4YaTens, Te-
My U TeKkcT nucbMa. Mcnonb3ys nose «Komnus» 100aBbTe B CIMCOK MOJydaTeseld nuchbma enié He-
CKOJIbKO 4elioBeK. Tak sxke jo0aBbTe noyyaTenel B nojie «CKpbITash KOIUs.

Jlis oTnpaBKy nucbMa HAKMUTE KHONKY «OTrpaBuTh». Eciau BMECTO OTIpaBKU MHUChMA 3a-
KPBITh BCIUTBIBAOIIEE OKHO HEOTIPABICHHOE MUCHMO OyJIET JOCTYITHO B Manke «YepHOBUKIY.

[lonyunTe aHaJIOrMYHOE TOJBKO YTO OTHpaBIE€HHOMY Bamu mucbMy OT OJIHOTO M3 CBOMX
onHorpynnHukoB. Ecnu Bamr agpec no6asnen B none Komusi, B kauecTBe monydatens OyaeT oToo-
pakeH aJpec OCHOBHOIO moiy4aress, Ho He Bam. Kpome Toro, Bel He yBuauTe MHMKaK HE CMOXKe-
T€ OIPENIENNTh, Ha KAaKUE aJpeca OTIPABJIEHA «CKpBITas KOMUs» 3Toro nuceMma. IIpu 3Tom nomyyqa-
TelNb, 4el ajipec ObUT yKa3aH B nojie «CKphITONH KOMHUM», MOTYYUT HUCHMO.

[Tpukpenure K NpPaKTUYECKOMY 3aJaHUIO0 CKPUHILOT C OTHPABJIEHHBIM U TOJYyYEHHBIM
MTUCBMOM.

3. Hactpoiika moYTOBOrO SIIMKA AJs pabOThI C TOYTOBOW MPOrpaMMOit

[Tepeitnute B pazmen copaBku Google: http://support.google.com. 31ech, kpoMe mpouero,
pacriosio’keHa o01as cripaBoyHas HHGOpMaIus 0 BO3MOKHOCTSAX akkayHTa Google. SI3pik oToOpa-
’KEHHUs CIIPAaBKU MOXKHO BBIOpaTh B BbINaatomieM MeHio S3bik (Changelanguage) BHU3Y CTpaHUIIBI.

[Tepeiinute B pa3zaen cupasku no Gmail. Beibepute pazaen «Hauano pa®oTsl ¢ mpoTokona-
Mu IMAP u POP». O3HakoMbTeCh C HACTPOMKAMU JIEKTPOHHOW MOYTHI: aipeca CEpBEPOB ISl BXO-
JSIIeH/ MCXoI1Iel MOoYThI, ajipeca MOPTOB U ApYrue HACTPOUKH. 3aIOMHMTE 3Ty HH(pOpManuio ams
MOCTEAYIOIEH HACTPOUKH MOYTOBOTO KJIUEHTA.

[TpoBenute HacTpoliky Bamero akkaynra Google A paboThl C MOYTOBBIM KIHEHTOM.

3aBepuinTe ceaHc padoThl ¢ akkayHToM Google.

4. OdopMUTH PAKTUUYECKYIO PAOOTY
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NudopmannonHoe odecneyeHne 00yueHust

OCHOBHbIE UCTOYHHUKHU:

1. I'Bo3neBa, B. A. Unpopmaruka, aBTOMaTu3upoBaHHbIE HH(OPMAIIMOHHBIE TEXHOJIOTUH U
cucrembl: yueOHuk / B.A. I'Bo3neBa. — Mocksa : U/l «POPYM»: UH®OPA-M, 2020. — 542 ¢c. —
(Cpennee mpodeccuonansuoe oopazopanne). - ISBN 978-5-8199-0856-3. - TekcT: 3MEKTPOHHBIM. -
URL: https://znanium.com/catalog/product/1067007 (mata obpamenus: 16.05.2022). — Pexxum 1o-
CTyIa: 1O MOJIHUCKE.

2. ®enotona, E. JI. UndopmanmoHHbie TEXHOJIOTHH B MTPOPECCUOHAIBHON JEATEILHOCTH :
yue6. mocobue / E.JI. denoroBa. — Mocksa: U «DOPYM»: UHDPA-M, 2019. — 367 c¢. —
(Cpennee mpodeccuonansuoe oopazopanne). - ISBN 978-5-8199-0752-8. - Tekcr: 3MeKTPOHHBIM. -
URL: https://znanium.com/catalog/product/1016607 (mata obpamenus: 16.05.2022). — Pexum mo-
CTyma: Mo MOJAIHUCKE.

JIOTIOJTHUTENILHEIC UCTOYHHUKH:

3. Koncynprantllntoc : odwunmanbueii cadlt xommanuu Koncymnprantllmoc. — URL:
http://base.consultant.ru (nara oopaienus 07.10.2019). — TeKCT : 31EKTPOHHBIH.

HuTtepHeT-pecypchbl

4. AUP.RU : anMuHucTpatuBHO-ynpasiieHdeckuil mopran : caiir. — URL:
http://www.aup.ru/ (nara oopamenus 07.10.2019). — TekcT : AIEKTPOHHBIN.

5. byx.1C: UHTEpHET-peCypc Ui OyXranTepos : caiit. — URL:
http://www.buh.ru/document.jsp?1D=2011&print=Y (nmara oOpamenus 07.10.2019). — Tekct :
JJIEKTPOHHBIN.

6. Koncynsrantllimtoc - crymenTy u mpemnojaBaTento : caiit. — Mocksa, 2019. — URL:
http://www.consultant.ru/edu/highschool/contacts/ (mara o6pamenus 07.10.2019). — TekcT : 3mek-
TPOHHBIN.

KpuTepnu OlCHUBAHUS MPAKTHYIECCKHUX paﬁoT

[Ipodeccuonansupie | OOmME  KOMIETEH- .
Ouenka OT4€THOCTH
komneteHuu (I1K) uu (OK)
BreiOupaer THMOBBIE
METOABl W CHOCOOBI
BBITIOJTHEHUST  TIPO-
PaGora BbIONHEHA | EeCCHOHANBHBIX 3a-
Ha mpodecCHoHaNb- | a4, OIECHWBAET WX
PaGora cpgana B mosn-
HOM ypoBHe. Bce 3a- | 3peKTUBHOCTD u .
" " HOM 00BéMe u B
OTIIUYHO JaHUs  BBIMOJHEHHI | kKayecTBo. [IpuHUMa- .
YCTaHOBJICHHBIN
MPaBUJIBHO  (JIOMYyC- | €T pellieHus B CTaH-
CpOK
KalTCcsl ~ HerpyOble | JapTHBIX W HECTaH- P
HETOYHOCTH). JAPTHBIX CUTYaIUsX.
[Ipn BBIIIOJIHEHUU
npodeCcCHOHATBHBIX
3amay. Biageer uH-
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http://www.consultant.ru/edu/highschool/contacts/

(hopmaroHHOI
KyJIbTypOM,  aHaju-
3UpYeT U OLIEHHUBACT

nHpOpMALIUIO C HC-

MOJb30BaHUEM  HH-
(hopmarmoHHo-
KOMMYHHUKATHBHBIX
TEXHOJIOTHH.

PaGora BmImonHEHA

Ha J0cTaro4Ho BbI- | CTymeHT  HemocTa-

cokoMm ypoBHe. Pe- | TouHO 4éTko opranu- | Pabora BEIMOIHEHA
IICHUS JOBEJCHBI JIO | 30BAI COOCTBEHHYIO | UJIM  HEJOCTATOYHO
" " KOHI[a, HO JIONyIIeHa | AeATeIbHOCTh,  He- | IOJIHO, WJIM C He-
XOPOIIIO
omuOKa WIM OMHCKA | yIa4HO BBIOpall cro- | GompmIMMH J0paboT-
BBIYHUCIIUTEILHOTO COObl  BBIYMCIICHUS | KAMU B YCTaHOBIICH-
xapakrepa. Jlomycka- | HOCTaBICHHBIX 3aja- | HBIM CPOK
ercs 1-2 ¢akrtuue- | HUM
CKHE OILINOKH.
C tpynoMm opranuso-
PaGora odopmiena
YpoBEeHb BBINOJIHEH- | Ball CBOIO COOCTBEH-
. HEIOCTATOYHO ITOJIHO
HOM paboThl HEAO- | HYyI0  JACSITEeNbHOCTD.
5 u akkypatHo. He Bce
Y " CTaTOYHO BBICOK. | MH(pOpMaIMOHHBIN
YIIOBJIETBOPUTEIHHO 3aJaHAsl  BBIMIOJIHE-
[IpaBuibHO  BBITION- | MaTepuan  HeIOCTa-
HBI, padoTa caHa Ha
HEHO TOJILKO 4YacTh | TOYHO TMOJIHO TMpe-
N MPOBEPKY C OMo37a-
3aJIaHUil. CTaBJICH, JIOMYIICHBI
HUEM.
OIIMOKY B 3alaHUU
Muoro omubok, He-
SICHOCTh U TIPUMHU-
TUBHOCTh M3JI0eHHs | B paboTe BbImonHeHa
Pabora BbIOIHEHA
JIENA0T 3aaHns | HE3HAUYUTEIbHAs
Y , | HA HHU3KOM YpOBHE. N
HEYJIOBIETBOPUTEIHHO TPYAHBIMU IJI1 BOC- | 4acTh 3afaHuii. Pa-
Jomnymensl  rpyObie

OIIMOKH B 3aJaHUAX

npusitus. Pabota BbI-
MOJIHEHA OYeHb He-
aKKypaTHO U HE€ B
MIOJIHOM 00BEMeE

Oora cmaHa ¢ 0OJb-
UM OMO3JAHUEM.
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Ilpunoscenue 1
MunucrepcTBo 00pa3oBaHus U Hayku YensOMHCKON 00nacTu

I'ocynapcTBeHHOE OI0KETHOE 00pa30BATEIILHOE YUPEKACHHE
«lOKHO-YpanbCcKuil rocy1apcTBeHHbINH TeXHUYECKHI KOOI

OTYET

I10 BBIIIOJIHEHUIO TPAKTHYECKUX paboT
10 y4eOHOM TUCIUILINHE
«MH(pOopMaLIMOHHBIE TEXHOJIOTUH B IPO(HECCHOHAIBHOM eI TeIbHOCTH»

BBIITOJIHUJI

rpymnma

IIPOBEPUII

Yensaounck, 20

OBPA3EI]
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